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Introduction

Dreamweaver is a powerful web development tool. But new users
often find getting started with Dreamweaver to be a daunting task.
The purpose of this guide is to get you up and running with
Dreamweaver MX quickly. In fact, you will likely have a web site
up on the Internet by the end of your second session. Once you be-
come acquainted with Dreamweaver, you’ll find it is also a very easy
tool to use.

With this guide you will learn how to construct your own personal
web site. While any reason would do, this guide uses the project of
constructing an electronic portfolio reflecting your personal and pro-
fessional experiences. Like any portfolio you will be able to show
evidence of your professional experiences, skills, and interests. Be-
cause the portfolio will be web-based, anyone in the world who has
access to the Internet and a web browser (such as Netscape or Internet
Explorer) can visit it, including family and friends, colleagues, teach-
ers, and prospective employers.

This guide is presented in five sessions:

1) Creating a “root folder” for your web site on your computer
and defining a local web site in Dreamweaver;

2) How to construct a new HTML document from scratch;

3) How to link your HTML document to other web pages; and

4) Improving the graphic design and navigation of your web
site using tables.

5) How to add graphics and backgrounds to your HTML docu-
ments.

Each session is designed to be completed in one sitting (no more
than one hour), though the actual completion time will vary from
person to person.

An appendix is also included that shows how to use Dreamweaver’s
site management tools to upload your web site to a remote web server
using file transfer protocol (FTP).

This guide was written to go along with Dreamweaver version MX
2004. Please be aware that there are many important differences
between this and earlier versions of Dreamweaver.

Introduction to Dreamweaver MX
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How to use this guide

In each section, you will be asked to perform a series of steps to
complete the project. Each step to be performed will be preceded
by a check box, such as this:

Select “Preferences” from the “Edit” menu.

Follow the instructions carefully and check off the step when it is
completed. This will help you from getting confused and disoriented.
In the event that you make a mistake, these check boxes will help
you to retrace your steps. Explanations and illustrations will
accompany these steps. The illustrations represent what you should
actually be seeing on your screen. You should strive to ensure that
critical elements of illustrations match exactly what you see on your
screen.

However, you will encounter lots of situations in which general
features of illustrations will never exactly match what you see on
the screen, such as the relative positions of windows. The graphical
user interface (GUI) of Dreamweaver results in all kinds of variations
that have no bearing on the final result. Rest assured that I’1l try to
alert you to those times when absolute accuracy is required.

Of course, it is possible that you will follow and check off each and
every step and still feel hopelessly lost at some point. When the
inevitable happens, try not to panic. Instead, carefully retrace your
steps starting at the last point where things seemed to be working.
Try to approach these situations with the attitude of a creative
problem-solver confronted with a challenge.

What you are expected to already know

This guide assumes you already understand basic computing con-
cepts, such as how to create and save files with applications such as
Microsoft Word. It also assumes you have been successfully brows-
ing the World Wide Web with applications such as Netscape or Internet
Explorer.

This guide will not teach you everything there is to know about
Dreamweaver — it’s not designed to. Therefore, after completing
this guide, it is strongly recommended that you find and use other
resources to thoroughly learn Dreamweaver and its many features.
A good place to start is the reference manual that accompanies
Dreamweaver. Fortunately, the popularity of Dreamweaver has gen-
erated many excellent third party books as well.

Introduction to Dreamweaver MX

Introduction



Introduction

Copyright Information

This book is copyrighted and is being distributed using the
“shareware” method — you can copy this book without consulting
me, but if you use any or all of this book in your learning or teaching,
you are legally obligated to send me the royalty fee. If you choose
not to use this guide, either destroy the copies you have made imme-
diately, or give them to another person to try. If you were given this
guide by a friend or teacher, you too are obligated to pay for it if you
use it regardless if they sent in their payment. (Of course, feel free to
log on to my web site and get yourself a fresh copy!)

The royalty fee as of the date at the bottom of this page is $10 (US)
for educators and students who use this guide as part of a class at a
not-for-profit school and $20 (US) for everyone else. Send your pay-
ment to the following address:

Lloyd Rieber

6114 Nowhere Road
Hull, Georgia 30646
USA

Checks or money orders should be made payable to “Lloyd Rieber.”
All payments need to be made in US funds. [ will acknowledge your
payment upon receipt.

This royalty fee is subject to change every six months. If you obtain
a copy of this guide after six months from the date below, please
consult the following web site for the most current royalty fee amount:

http://www.nowhereroad.com/dreamweaver

I will also update this guide as needed to correct mistakes and make
other improvements, so be sure to get the most recent version.

Remember, if you use any part of this guide and do not send payment
promptly, you and/or your institution are in violation of copyright.
Please support me in trying to get quality materials into the hands of
people quickly, without hassles, and at a reasonable cost. And be-
sides, guilt is a terrible thing!

Version: March 11, 2005
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Session 1:
Getting Your Computer Ready for
Web Development

Although I’m sure you are anxious to begin designing your first web
page, you’ll actually save time in the long run by doing a little bit of
prep work right away. First, we need to create a new folder on our
computer that will contain all of our web work, called the “root folder”
for our web site. Second, we will launch Dreamweaver and immedi-
ately define our web site using this root folder.

Preliminary
Beware! Go slow This guide is being written for people who most likely will be work-
and check off all the ing on one and only one computer for all of their web development.
boxes as you For that reason, it’s recommended that you store all original files
complete the steps. associated with your web site on your computer’s hard drive. On

You'll save time by

. . Windows computers, the most typical place is in the “My Documents”
taking your time and P ypica b Y

; folder and on Macintosh computers the “Documents” folder is a good

making sure you . .

understand each choice. However, it’s always recommended that computer users get

step. in the habit of backing up all important computer files periodically
and systematically to some place other than their computer hard drive
as protection against drive failures. A good place to make such fre-
quent back-ups is to removable media, such as zip disks or the now  Your choices of
popular USB mini-drives. (Floppy disks are not recommended be- removable media may
cause of their limited storage space — you will find yourself quickly ~ be limited to the
filling up a single disk and it is very confusing to try to back up to computer you ar/e
multiple disks.) Saving copies of one’s web work to removable me- g;g;g le;ngig% r?‘;;%i)ry
dia will be a particularly convenient way for people who need touse . Zip drives. Again,

more than one computer for their web development work, such work-  note that floppy disks

ing between home and school. are not recommended

due to their limited

We will start by creating a folder that will contain all of our web  storage size.

work, not just the portfolio web site built by going through this guide.

As explained more fully in Appendix A, this folder will eventually

correspond to a folder on the web server on which our site will reside

after we upload (i.e. transfer) the files. Dreamweaver will use the

terms “local” and “remote” to refer to the files either on our com-

puter (i.e. local) or the files uploaded to a web server (i.e. remote).

6 Introduction to Dreamweaver MX Session 1: Getting Ready



The screen shotsin - [] Make a new directory on your computer’s hard

this guide were
taken from the
Windows XP version
of Dreamweaver
MX. Fortunately, the
differences between
the Macintosh and
Windows versions
are slight, so
Macintosh users
should have no
problem using this
guide. When
differences are
important (such as
control-clicking
instead of right-
clicking), they will be
pointed out.

drive and name it “My local web files”:

@MyDocuments Bi=]
i My Documents 0lx The recommended
File Edit Wiew Favoribes Toolks  Help | 1',' . -
~ location for Windows
eBack - -d - l,i; 7 Search i Folders - users IS the “My
pioss L wy zuments ; > Documents” folder.
File and Folder Tasks & 'J J :J :j J
\j Make & new Falder Adobe My eBooks My Music My Pictures My Receive The [’ecommended
3 Pubiish this folder ta the Fies location for Macintosh
Weh . . .
[ share this folder _J _J W users iIs the
453spl SAS 2282p. desktop.ini 483spl. &, ”
nc4a3sp Corfuaati.. p.Exe eskfop.ini nc483spl.e Documents folder
Other Places S
@ Desktop
) Shared Documents
i§ My Computer -’J

\‘3 My Metwork Places

Details ¥

My lacal web
files

Fl

| o

Next we create a folder exclusively for our portfolio web site. As
you will see, this folder will contain every file and graphic pertain-
ing to our portfolio.

O Make a new directory on this disk and name it
“portfolio”; type in all lower case letters:

& My local web files ] 4]
File Edit ‘Wiew Favorites Tools Help | -:,'

@Back - @ - l.ﬁ v

)
/ Search i Falders

Address I@ C\Documents and Settingst228wsiMy Documents\My local web files j Go

File and Folder Tasks S

9 Make a new folder

@ Publish this Falder ta the ’J

Web

=? Share this folder portFolio

»

Other Places

() My Documents
| Shared Documents
i My Computer

\‘3 My Metwork Places

Details ¥

The portfolio directory
is your ‘root directory”
for your entire web site.
This means simply that
everything related to
your web site must be
contained within this
directory. The
importance of this
concept will be
emphasized throughout
this guide.

It’s a good idea to give some thought to the overall design of our web
site, such as its main parts or functions. Although we will not deal
with how to insert graphics or images into our web pages until Ses-
sion 4, it’s a good idea now to plan for their eventual need. A good
strategy is to create separate directories for any resources we may be
using.

Session 1: Getting ready
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[0 Open the portfolio directory and make another
directory inside it called “images”:

-lmix]

File Edit Wiew Favorites Tools Help | :f'

@Back T "\.) ’ 1.? v

Address Iui‘l C:\Documents and Settingsi22awsiMy DocumentsiMy local web Filesl,portj Go

i

~
7 Search - Folders

File and Folder Tasks S

) Make anew Folder

Publish this folder to the ]
@ Wb ——J
[t Share this folder images
Other Places *

1) My local web files

() My Documents

| Shared Documents
j Iy Computer

\3 My Metwaork Places

Details ¥

Great! We have created the essential first elements of our web site!
Time to launch Dreamweaver MX 2004.

Launching the Dreamweaver MX 2004
Application

O Launch the Dreamweaver MX 2004 application.

Windows users: Click on the Start button and launch the applica-
tion:

) Readme Fies v
¥ (@) Macromedia Dreamweaver MX ‘

Marph » @ Macromedia Extension Managar ‘
Metscape 6.2 »
Mewel ¢ 4
QuickTirne 3
Real ]
Raio Easy (D Creatar § v
SRS fior Windows 3

artup
The SAS System

Adabe Acrobat 5.0
Adobs ImageReady 7.0
70

G5F 4.00

intemet Expiorer

Microsoft Access

-
[ii]
a
@
s
@
i)
e
i)
Ll
e

B

i

o4
®
]
=]
[

Microsoft Excel

Microsoft word
@ Windows Media Flayer
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Macintosh Users: Find and double-click on the Dreamweaver MX
application icon:

O=———— E], Macromedia Dreamweaver MX =ce=—"o 018

Sitems 7 GE available

Dreamweaver Mx

ReadMe.htm Samples Licensze.htrm

ReadMeContent Downloaded Extensions Help

Configuration

S ]

[«]»

If this is the very first time you’ve launched Dreamweaver after in-
stalling it, you will see the following window:

Workspace Setup

Flease choose the workspace layout you prefer. You can switch layouts later in
Preferences.

CEFTETTIITTECE)
e AR TAEE

—F -

| — — e R
| — s T SR

|

I

& Designer " Coder

The “Coder” view is most useful to professional designers. The rest
of this guide uses the “Designer” interface, so that’s what we want.

[0 Be sure that “Designer” workspace is checked,
then click OK.

You will not be bothered by this window from here on, although you
can manually access it in the Dreamweaver preferences.

Session 1: Getting ready Introduction to Dreamweaver MX



Dreamweaver opens with a special screen in the Document window
that conveniently lets you open recent files, create new files or sites,
or create from samples:

#) Macromedia Dreamweaver MX 2004

Insert Bar/E

Document Window —__|

Fie Edt Wew Insert Modfy

=

Comman ¥

Open a Recent Item
155 Open

=

™ Dorit show again

© Take a quick tour of Dreamweaver.
© Take a Dreamweaver tutorial,

Text Commands Ste Window Help

‘ﬁﬁ./.

Macromedia Dreamweaver MX 2004

Create New
@) HTHL
@ ColdFusion
& PP
@ ASP JavaScript
) ASP YBSEriDE
@ ASP.NET Cit
(o) ASPNET ¥B
@ 1P
@ 55
53 Dreamueaver Sie,

(D Mare..

B OB G
5 0|B- G

Create from Samples
5 €55 Style Sheets
|9 Framesets
|2 Page Designs (C55)
|29 Page Designs
() Page Designs (Accessible)

Extend

) Dreamweaver Exchange

=Y

ﬁ‘ Take Our Survey
=]

~ about your trial experience

ake STy

Panel groups
’_4
=

£ » Desian
©» Code

i b Application
P Tag Inspector

v Files

EI[EF Deskiop

i My Computer
&3 My Hetwork Places
-8 FIP&RDS Servers
B Desktop icems

Property Inspector\

~ Properties

(& pesktap ~| Manage sies

|_— Files panel

Notice the links to take

— : .
— a quick tour or tutorial

of Dreamweaver —
these are good learning
resources!

There are several windows and panels that open automatically. The
most important for us are those labeled above: Document Window,
Property Inspector, Insert Bar, and the Files panel. When no docu-
ment is currently open, you will see the menu page displayed above.
There are many, many more windows and panels that can be opened
as well! We’ll explain and use these windows as we go.

Setting up a web site

I know you are just itching to get started building a web page with
Dreamweaver, but let’s do one more thing first. One of the most
powerful features of Dreamweaver is its site management tools. Not
only does this greatly simplify and shorten the time it takes to main-
tain a complicated web site later, but setting up a site now will give
us access to many unique tools and opportunities even while we are
building our first pages.

There are two main parts to the process of defining a web site within
Dreamweaver: Setting up a local site and setting up a remote site.
Before you can set up the remote site, you have to have access to a
web server, either provided to you via your school or company, or
one you pay for. We will not worry about setting up the remote now,
but we will spend a few minutes now setting up the local site.

10
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Notice the phrase “Dreamweaver Site...” in the middle column titled
“Create new”. To create a new site, click on that phrase:

Q) Macromedia Dreamweayer MX 2004

File Edit Yiew Insert Modify Text Commands Site  Window Help

B = B Q|8

Cormman ¥ \?&

Macromedia Dreamweaver MX 2004

Open a Recent Item Create New

) Open... i@ HTML
) CaldFusion
PHP
| ASP JavaScript
i &SP VEScripk
| ASPUMET C#
| ASP.MET WE
J5P

34 Dreamweaver Sike,.,
e

& ‘ + Take & guick tour of Dreamweaver, [ﬁ] Tal
a

R |

O Click once on “Dreamweaver Site...” in the
middle column titled “Create New”.

This triggers the site definition wizard — a step-by-step guide to
defining a site. The first page simply asks you to give your site a
name.

O Giveyour sitethe name “My Portfolio Web Site”,

then click “Next >": You can choose any
name you want for this
— this site name is only
site Definition for My Portfolio Web Gite x| used internally by
Basic | advancad | Dreamweaver to keep
track of all of the sites
you set up. This name
Editing Files Sharing Files will never appear
anywhere later on the

Site Definition

A site, in Macromedia Dreamweaver X 2004, is a collection of files and Folders that corresponds

to a website on a server, Internet.

hat would you like ta name your sike?

I My PortFolio Web Site|

Example: mySite

If wou want ko work directly on the server using FTP or RDS, you should create an FTF or RDS
server connection instead. Server connections do not allow you ko perform sitewide operations
link. checking or site reports,

= Back | Mext = I Cancel Help

Session 1: Getting ready Introduction to Dreamweaver MX 11



The next page asks if you want to use a server technology. A server
technology allows you to connect your web site to an online data-
base for applications such as a guest book, shopping cart, etc. We
will not be using a server technology in this guide.

[0 Choose “No, | do not want to use a server
technology”, then click “Next >":

Site Definition for My Portfolio Web Site 5‘

Basic | advanced |

4
Site Definition
-

Editing Files, Part 2 TestingFiles  Sharing Files

Do you want to wark with a server technology such as ColdFusion, ASP.MET, ASP, JSP, or PHP?

i, T do ol want o use 3 server lechnology
" Yes. | want to use a server tachnology.

cBack [ Mew> | Cancel Help

The next page asks two things: How you want to work with your
files during development and where the files are located. We will
choose to work locally on our personal computer, then upload to a
server when ready:

The second part ask us to tell Dreamweaver where, exactly, our files

are located on our computer. We need to point to the directory we set
up at the beginning of this session.

12 Introduction to Dreamweaver MX Session 1: Getting Ready



[0 Be sure that the first choice (“Edit local copies
on my machine...”) is checked, then click on the
small file folder icon:

Site Definition for My Portfolio Web Site ﬂ

Basic | Advanced |

Site Definition

Editing Files, Part 3 Testing Files

Be sure the first

ChOice is Se/ected. \Huw do wou want to work. with your files during dewelopment?

JE dit loc:al copies on my machine. then upload to server when ready recommended)
" Edit directly on server using local network.

— Click here
‘where on vour computer do pou want to store wour files?
Iﬂcumanls and Settings4228ws\My Documents\My Portfolio \Web Site

< Back | Mext = I Cancel Help

[0 Navigate your way to the directory “My local web
files” and be sure it appears at the top of the
window:

Choose Local Root Folder for Site My Portfolio Web S el |
y local web files N

|2 portFolio

Select: by local web files Cancel |

A

O Click “Select”.

Session 1: Getting ready Introduction to Dreamweaver MX 13



Recall that I created
my root folder in the
“My Documents”
folder on my C: drive
(hard drive). If you
created your root
folder on a zip drive
or some other
external storage
media (e.g. USB
mini-drive), it will
have a different
letter.

Be sure the path to this directory appears in the window:

Site Definition for My Portfolio Web Site ﬂ

Basic | Advanced I

Site Definition

Editing Files, Part 3

How do you want bo work with wour files during development?

i+ Edit local copies on my machine, then upload to server when ready [recommended]

" Edit directly on server using local network.

Where on your computer do you want to store your files?

C:\Documents and Settingst228ws My DocumentsiMy local web files )

< Back | Mext = I Cancel Help

Great! We’re almost done. Just one more step.

Click “Next >" to go to the network connection
page of the site definition wizard.

Site Definition for My Portfolio Web Site x|

Basic I Advanced |

5% [
G

-

Site Definition

Editing Files Testing Files Sharing Files

How do you connect to your remate server?

“wihat folder on your server do you want to store wour files in?
| o}

™ Refregh Remote File List Automatically

< Back | Hest > I Cancel Help

The network connection page assumes you have a live connection to
a web server. However, at this point we are going to assume that you
do not yet have access to a web server, so we will tell this to
Dreamweaver. If you do have access to a web server and want to
finish, you can go to the Appendix for the “rest of the story”.
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[0 Click on the small black triangle to the right of

“Local/Network” to activate the pop-up menu and
choose “None”:

How do pou connect to your remote server?
I Local M etwork.

[
Local/Metwork
RDS

SourceSafe Databasze
'wiebDaY

|

Your screen will look like this when finished:

Site Definition for My Portfolio Web Site

Basic | Advanced |

Site Definition

Haow do you connect to your remote server?

[0 Click on the “Next >” button.

Review this summary page. If you feel you made a mistake along
the way, you can click the “< Back” button to retrace your steps.

Site Definition for My Portfolio Web Site

Basic | advanced |

Site Definition

“Your site has the following settings:
Local Info:
Site Mame: My Portfolio Web Site
Local Roat Falder: D:4My local web filesh,
Remote Info:

Access: [l set this up later.

Testing Server:
Access: |'l set this up later,

*four site can be further configured wsing the Advanced Tab.

T | '?I Cangel Help

O If all looks well, click on the “Done” button

Session 1: Getting ready
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Notice that the files panel now reflects your site. It mirrors how the
disk is organized with your site’s root folder:

IIE[I My Portfolio '-.-'-.-'etj ILI:u:aI WiE j
uﬂ & | & 6 @’ ) | =3

=& Site - My Portfalio
-  portfalio

Great! We are all set to build our first web page!

16 Introduction to Dreamweaver MX Session 1: Getting Ready



Click here acromedia Dreamweaver MX 2004
Open a Recent It@ Create New

Session 2: Constructing a new web page

Session 2:
Constructing a new HTML
Document

Dreamweaver provides an easy way to construct web pages without
having to learn Hypertext Markup Language programming, more
commonly known as HTML. Instead, we can use Dreamweaver like
a word processor. There are some key differences between
Dreamweaver and word processors, however. One of the biggest
differences you will notice later is how graphics are handled. You
can also use Dreamweaver to easily link one web page to another. In
this session, you will learn how to construct a single web page from
scratch.

The first step is to open a new HTML document window.

Click on “HTML” in the “Create New” (second
column) section of Dreamweaver’s main screen:

Create from Samples
I C55 Style Sheets
BraFusion |) Framesets

PHP | Page Designs (C35)

|| ASP Javascripk |) Page Designs

) ASP VESCript |7 Page Designs (Accessible)

|| ASPLMET C#

| ASP.NET VB

J5P

@l CS5

53y Dreamweaver Site. ..

) More...
cR
s I

) Open...

o

Extend

BB B E R

Q\ Dreamweaver Exchange

 Take a guick tour of Dreamweaver, Take Our S
ake Our Survey

+ Take a Dreamweaver butarial,

=

™ Dont shaw again

Tell us about your trial experience

Take Survey>

Just so you know, there are other ways to open a new document. One
obvious way is to choose “New...” from the “File” menubar. But
there is yet another, somewhat hidden “File” choice available in the
Files panel. To access this, you click on the tiny menubar symbol in
the top-righthand corner of the Files panel. This opens a “mini-file
menubar” from which you can choose “File - New File”. I like this
last choice because if you first choose a directory in the Files panel
before accessing this mini-file menu, Dreamweaver will create the
new file in that directory. You’ll find this to be a great convenience.
(You can also access this mini-file menubar” by right-clicking in the
Files panel.)

Dreamweaver allows
you to view and modify
the raw HTML code that
it automatically
generates as you use
its “point and click”
interface. If interested,
you might find this a
good way to learn
HTML. However, many
people build quite
sophisticated web sites
with Dreamweaver
without ever having to
deal directly with
HTML.

Click here to access the
“mini-file menubar”

¥ Files

File

Edit:

View
Site:

|
= 0]

Help

Group Files with
Rename Panel Group. ..
Maximize panel group
Close panel group
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Entering and formatting text

Let’s begin building a personal home page by typing a short bio-
graphical statement about yourself.

Type your name, followed by a brief statement
about yourself, patterned after the following:

=T
File Edit View Insert Modify Text Commands Site Window Help
- REEBEE-& 8CQ|B-E L
Untitled-2* » Application
MCnda‘ﬂSplit‘MDesiqn] Title: | Unititled Document iod M. & | o 'l :Eglnsnectnr —
) Lioyd Rich I~
Obviously, you e [ o et =] [Leca v =1
I am a Professor m the Department of Instructional Technology at the Urniwersity of L o I S 5|
ShOUId type your Georgia. I have degrees from Penn State, the University of Mew Mexico, and the ;ED S\te‘— My Portfalio Web Site |(C:\Dw
name and University of Pittsburgh. T am a former elementary school teacher. B portfalio
Informatlon abOUt My Instructional Technology Portfolio
yourself here _
L Professional Resume
instead!
My Perspective on Technology in Education
Some Personal Information
<body> <p> [531 % 310 - [1K [ 1 sex
i v Properties
Format [Paragraph x| Style [nane
Font | Default Font  »|  Size - H
m S P )
Also notice the four phrases I typed at the end. Later, these topics
will act as a menu where each topic links to a separate web page. We
will learn how to construct links to other web pages in the next ses-
sion. The use of organizing text, such as this simple menu, is a good
first step to designing your web site.
It’s also a good idea to type a “title” for your home page. This title
will appear at the top of the browser window when people access
your page.
Type something like “Lloyd Rieber’'s Home Page”
in the window beside “Title:”
0 Macromedia Dreamweaver MX 2004 - [Untitled Document {Untitled-2*}]
File Edit Yiew Insert Modify Text Commands Site ‘Window Help
o W E&(EE-4B QB
Unkitled- 2*
i s | e P ot (b od FZb e Lo = Pz .
I M Code ._—'I 2pit | (L] Design (Tikie: | LSS RISDETS Nams Fags e Ul . | L =S
Tlrerd Richer
18 Introduction to Dreamweaver MX

Notice that when you
press the RETURN or
ENTER key, there is
automatic double-
spacing between
paragraphs. This is
standard. (You can
press Shift-Enter to
start typing on the very
next line.)

When someone
accesses your web site
on the Internet, this title
will appear at the top of
their browser window. If
they bookmark your
site, this title will be the
name of their
bookmark.
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Fle Edit Image Layer Select Filter
Mo, . Chrhh
it

Shft-+Ctr+0

AlE+Ch+0

Open...
Browse. ..

ChelHy
Ghrlts
ShFt+CEr+35
. AkEShFtCEr+S

Revert:

Flace...

Import
Export

tWorkgroup

> |lr| -

Autamate

File Info...

Shft+Ctrl+P
Cri+R
Alt+Chrl+P
Alb4-Shft+Cerl+P

Page Sstup. ..
Print with Preview. ..
Print...

Print One Copy

Jump T 3

Exit ctrl+q
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Saving your page to your root folder

Like working with any file, it’s important to save early and often.
Saving here is as easy as with any other application. However, it’s
very important that the name of the file be given special consider-
ation. Some web servers are case sensitive, so we need to pay atten-
tion to our use of lower and uppercase letters (we’ll stick to all lower
case). We also need to avoid using special characters and spaces.
Finally, all web files must end in one of several special extensions.
For example, we are going to name our first file a very special name
called “index.htm”. We’ll explain in a moment why the name “in-
dex” is being chosen.

Select “Save as...” under the “File” menu.

Saveyour fileto the “portfolio” directory on your
disk with the name “index.htm”, such as the
following:

saveas 2 x
Save jn; Il‘:} portfolio j 0 ?’ i v
| Emages:
File name: Iinde:-:.htm Save I

Save as type: | All Documerts [* htm.” himl:" shirn:" shiml." h ¥ | Cancel |
4

Click “Save.”

Home pages for web sites are typically named “index.htm” because
this is a very special file name for most web servers. When you enter
a web site without pointing to a specific file, the web server looks for
a file named “index.html” in that directory. If found, it displays it.
This is a nice way to keep web addresses a little simpler to remem-
ber. For example, the address for my personal web site’s home page
is “http://www.nowhereroad.com/index.html”. However, you can just
type “http://www.nowhereroad.com” and it still works. There are
other special names as well, such as “default.htm” or “home.htm”,
but “index.htm” is the standard on most servers.

Actually, the extension
“htm” or “.html” can be
used. Windows users
traditionally use the 3
letter extension and
Macintosh users
traditionally use the 4
letter extension. We’'ll
refer to both as HTML
files throughout this
guide.

Introduction to Dreamweaver MX 19



Notice that your page appears in the files panel window:

IIE[I My PortFolio Web Ej ILI:u:aI wiew j
2 C| LG Ya|E

Click on thi bol = [ Site - My Portfolio Web Site {(C:\Docurm
ick on this symbol —__| :
to expand (+) or ﬁ portFalio

collapse (-) the [ﬁ images
directory. =

You’ll use this files panel window to open and manage all of your
Dreamweaver files.

Let’s turn our attention back to the content on our page.

O Continue to type additional text as you would in
aword processor. Be sure to save often as you

go.

You might add some additional topics to your menu, such as “My
Educational Philosophy,” or “Instructional Materials I Have Devel-
oped”. You know, topics that might be found in a professional port-
folio.

Formatting text

The procedures for formatting your text are similar to those of any  You'll find the choices
word processor. However, the choices are limited to only the format  quite limited as
options supported by HTML. You will also need to get familiar with ~compared to a word
the HTML terms for formatting. For example, the format for stan- ~ Processor.

dard text is called “Paragraph.” Let’s change the format for the first

line containing our name. Let’s put our name in large letters cen-

tered on the screen.

Similar to a word processor, the first step is to highlight the text you
wish to format.

O Highlight your name by clicking, holding, and
dragging the mouse over the letters in your
name.

Next, we need to change this text from “Paragraph” to “Heading”
with the largest text available.
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O Select “Headingl” from the “Format” menu in

the Property Inspector:
You can change fonts

here. However, be

car Ef UI because If the #)Macromedia Dreamweaver MX 2004 - [Lioyd Rieber's Home Page (portfolio//index.htm)] =Olx|
end user does not Fie Edt Vew Insert Modfy Test Commands Ske Window Help
H omman ~ -~ [ Y . P Design
have a particular font “ wE & EHE-e-E Q) -
installed on their D el

¥ Files =

I My Portfolio et > | |Local view ¥

ﬂ(nda‘jsuht Mnes\gn] Title: | Uoyd Rieber's Home Page 157 It Gl ‘ e E

computer, the default
system font will be

Subst[tuted, T amn a Professor in the Department of Tnstructional Technology at the University of Ceorgia % G ‘ S @ I 4 | 3]
Thave degrees from Penn State, the University of New Mezico, and the University of S St - My Potfaln Web ske (S
(Rememberl too: that Pittsburgh. I am a former elementary schocl teacher. = B portfolio
D mages
users Oﬂen Choose to Iy Instructional Technelogy Portfolio ‘@ index.him

override a page’s
fonts with their own
choices.)

Professional Resume
My Perspective on Technology in Education

Some Personal Information

579 x 290 - [1K/ 1 sec

<body > (<o

- \
Mane I — Property Inspector

“\ PageFrupertlEs‘.‘l List [tem,., ] 3 | _’l

1Jocal items selected tataling 695 bytes
It

Format

Heading 2
Heacing 3
Heaing 4

Heaing 5
Heaing &
Preformatted

Heading 2

You can also add

Heading 2

Heading 4 color to your text by
Heading & .

Heading & clicking here.
Freformatted

O Next, click on the “center” symbol (be sure the
text is still highlighted).

When done, your name should be correctly formatted:

#)Macromedia Dreamweaver MX 2004 - [Lioyd Rieber's Home Page (portfolio/findex-htm*)] - (ol x|
Eie Edt View Insert Modfy Iext Commands Ste Window Help
cnme WEA|DE-€-B0|B-@ ¥ cesin
» Code
» applcation

indesz, hitm®

» Tag Inspector

<] cose | <) splt [ [ Deson | T [Loyd Risber's Home Page [0 I, @, ‘ e @

N ¥ Files B

Llovd Rieber [ vty Petras e =] [socaview =]
G| Y a|E

Iam a.ProfEssor in the Department of Instructional Technology at the .Umverslty of T e - My Portol Web Sita (001
Georgia. I have degrees from Penn State, the University of New Mezico, and the 5B porfolio
University of Pittsburgh. I am a former elementary school teacher. B0 images

P index.htm

My Instructional Technelogy Portfolio
Professional Resume

My Perspective on Technology in Education Il

‘I?nmP Personal Tnfarmation | ;lll
<body>[<hi 575290 - [1K L sec_ Click on this symbol to
center your highlighted
text.

¥ Propetties

Format [Heading 1 >| Style [mane = B|r
Font | Defaul Font  v|  Size - L2 E

PaGerDevtiEs‘.‘l List Tkem. . I X ﬂ

1 lncal items selected tataling 695 bytes

You will get more accustomed to the peculiar formatting options as
you work more with Dreamweaver.
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Click here...
then chose
“‘HTML”:

& Comman
Lawouk
Farms
Text

I
Application
Flash elements
Fawvarites

Show as Tabs

Be sure your cursor
is flashing here
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Adding a horizontal rule

A good way to separate sections of a web page is with a simple graphic
called a horizontal rule. Let’s insert two horizontal rules — one after
your name, and one right before the menu choices.

The horizonal rule tool can be found in the “HTML” category of
tools. However, more than likely, you are currently viewing the “Com-
mon” category of tools:

Click on the tool category pop-up menu and
choose the category “HTML":

File Edit Wiew Insert Modify  Text

WY

Commands  Sike Windmw  Help

AE-e-B0 D&

1

Click once just before the first letter of the
paragraph containing the short biographical
sketch:

#)Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Home Page (portfolio/index.htm*}]
File Edit Yiew Insert Modify Text Commands Site ‘Window Help

HTML » = T owabl v Rmov S v

indes. hikrn®

7| Code |:__,d Splie | |4 Designl Title: |L|0yd Rieber's Home Page

» =
o7 4 @ 2 Horizontal rule

button

Lloyd Rieber

L] am a Professor in the Department of Tnstructional Technology at the Tiversity of
Georgia. Thave degrees from Penn State, the University of Mew Mexco, and the
TTversity of Pittsburgh. T am a former elementary school teacher.

Wil Tnatrirtianal Terhnalaor Partfalia

O Click once on the horizontal rule button.

O Edityour page as you would inaword processor,
formatting it as you wish.
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For example, I edited my home page to the following:

[ indezz. htrm®

i o] code ‘ﬂSpht dDes\gnl Title: | Lloyd Rieber's Home Page ol 1 @ | e =
Lloyd Rieber

I am a Professor in the Department of Instructional Technology at the University of Georgla. I Ti hori I rul
have degrees from Pern State, the University of Mew Mexco, and the University of Pittsburgh. T wo horizontal rules

am a former elementary school teacher.

Iy Instructional Technology Portfolio

Professional Eesume

My Perspective on Technology in Education Notice | added another

Some Personal Information line of text that will be
used to link to a very
Federal B for Edh al Excell H E .
(el ¢ £3OUMCES IOF e attot; ZCElence dome Fage usefu/ educat/ona/ Web

site offered by the U.S.

) L Department of
O Save your file periodically as you work! Education.

The next two sessions will show you how to build links from one
page to another and how to insert graphics into your web pages.

Previewing Your Web Page

Although Dreamweaver does a nice job of showing you what your
page will look like when it is actually “up and running” on the Internet,
it’s helpful to occasionally preview your page in a web browser of
your choice. The shortcut for doing this is pressing the F12 key, but
you have to have at least one specific web browser identified (up to
20 different web browsers can be chosen). It’s likely that your copy
of Dreamweaver has already chosen Internet Explorer as the default
browser. Of course, this implies that you already have Internet Ex-
plorer installed properly on your computer in a place that
Dreamweaver expects it. In a minute, we’ll explore how to set up or
change your preview browser list, but there is no harm in just trying
it out to see if it works.
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[0 Select “File - Preview in Browser -iexplore” from
the menubar, or press F12.

Tt Chrl+1

Qpen Chel+0

L e e CEESHEE S
Close il

Save Chrl+5

Save As,, Chrlshifrs
Save as Template

Save Al

Resert

Print Code... Chrl+P

Irnpork k
Export 3
Corverk ]

=) i Browser

Debug in Browser
Check Page
Design Mokes. .,

Edit Browser List. ..

1 index. hkm

2 Recent File
3 Recent File
4 Recent File

Exit Chl+0

If it works, Internet Explore will automatically be launched and your
Dreamweaver page will appear in a new window:

3 Uloyd Rieber's Home Page - Microsoft Internet Explorer Ol x|

Fle Edt View Favorites Tools Help | B Notice that this is an

QD - @ - (%] B D P Jraies @meda €| (20 7 T~ internet Explorer

Address ] :\Documents and Settingsy 1 wsiiMy Documentsiity local web fiestport | Go |Links » window — you are no
| longer in Dreamweaver.

Lloyd Rieber

I am a Professer in the Department of Instructional Technology at the University of
Georgia. I have degrees from FPenn State, the University of Mew Mexico, and the
Tniversity of Pittsburgh. I am a former elementary school teacher.

Iy Instructional Technology Portfolio
Professional Fesume
My Perspective on Technelogy i Education

Seme Personal Information

=l
Eloee T A
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The text beside
“Application” may be
missing or different.

Session 2: Constructing a new web page

If it didn’t work, you may have received any number of messages,
the most likely being that Dreamweaver couldn’t find Internet Ex-
plorer and whether you would like to edit the preview list.

If Internet Explorer was launched and opened your page in a new
window for you, close this window and go back to Dreamweaver.

Close all windows except the one containing
your web page in Dreamweaver.

Let’s go through the steps of selecting a web browser. Even if things

worked fine for you when you pressed F12, you may want to use
Netscape Explorer, or at least add it as a secondary browser.

Select “File - Preview in Browser - Edit Browser
List...” from the menubar:

Lo

Convert L4

Preview in Browser P—— —
Debug in Browser o -
Check Links Shift+F& aik Browser Li

herk Tarnsk Rromcsre

This brings up the Preview in Browser Preference dialog box.

Next, we’ll quickly go through some of the steps to find, add or
delete a browser.

If Internet Explorer did not launch when you
pressed F12 earlier, but you know you have it
installed on your computer, click on the “Edit”
button.

The following dialog box appears:

Edit Browser -'; x|

Application: IE:\F‘rogram Filzs\Internet Exploreriex Browse... |

Defaults: W Primary Brovizer

[~ Secondam Browser

ak. I Cancel |

Introduction to Dreamweaver MX
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Click here to add a
browser to the list.

a

Introduction to Dreamweaver MX

Click on the “Browse...” button, then navigate
your way to the Internet Explorer application and
choose to open it; Click “OK” when done.

Let’s add Netscape Communicator (or Navigator) to our list while
we are here. Again, this assumes that you already have Netscape
Navigator installed on your computer.

In the “Preview in Browser” Preference window,
click on the small plus (+) sign beside
“Browsers”.

Click the “Browse” button and navigate your way
to the Netscape Communicator application and
choose to open it.

Click in the check box to make this your
secondary browser.

Your window should look like the following:

|
Freview in Browser |
Ceraral |
|Accessibility Browser! Edi., |
! |
Highiihting
Invsible Elements hdd BFoWEE =
Layers
Layout Mode
lew Document Defalts: Hame: | Netscp.exe
Office Copy/Paste
Pansls Application | C\Program Files|Netscapeietscape
reviy sor
e options: [ provisw  Defausi [ Primery broner
atus Bar
alidator Checking thi ¥ Secondary browser
server debu
oK Cancel Help

Click “OK".

Your “Preview in Browser” Preference Window should look like this:

Preview in Browser

| Accessibili: ¥

otk Colorng growsers: (4] = | gat., |
‘Code Format
Code Hinks
Code Renrting
€55 Styles

File Types | Editars

\exE\me Fl2

Defauks: [ Frimary browser
¥ Secondary brow:

o Cptions: 7
Status Bar ptions: ' Preview us

validator

emporary file
Checking this aption wil create a temparary copy for preview and

server debugging. To update the document directly please uncheck
this option.

Coneel o

Windows Alert!

A good place to start
your search is in a
directory called
“Program Files” on the
C: drive.

Macintosh Alert!

If you don't find Internet
Explorer as soon as
you enter your hard
drive, then first look for
an “Internet
Applications” folder,
followed by an
“Applications” folder.

Click this button to
browse your computer
for the Netscape
application.
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[0 Click “OK” to accept all the changes and to leave
the “Preview in Browser” Preference Window.

0 Press F12 as often as you like from here on to
preview your web page in your chosen primary
browser.

[0 Save often.

Follow-up Activity

Practice the skills learned in this session by creating another new
Dreamweaver file to contain your professional resumé. If you al-
ready have a resumé typed into a word processor, you can “copy and
paste” it from the word processor into Dreamweaver. Be sure to
again save this Dreamweaver file to your portfolio folder with a title
of your choice (e.g. “resume.htm”).

Here’s an example:

f)Macromedia Dreamweaver MY 2004 - [Lloyd Rieber's Resume (portfolio/resume.htm)]
File Edit Wew Insert Modify Text Commands Sike Window Help

= v otabl v Bmov v

resume, htm

1] Code | <3 5ol | [ Desi
Lloyd Rieber

Lloyd Rieber's Resume

o i @ e B

Remember to Il

include a title for —

your page, such as

“Lloyd Rieber’s
Resume”. Employment History
1998-Present: Professor, Department of Instructional Technology, The Uriversity
of Georgia
1993-19598; Associate Professor, Department of Instructional Technology, The
TTniwersity of (Groroia
Notice the sentence I included at the bottom — “Click here to go to
Lloyd Rieber’s Home page” — indicating, obviously, a link back to
my home page:
Education
PhD., 1987, The Pennsylvania State University
1.3, 1983, The University of Mezico
B.S., 1979, University of Pittsburgh
Click here to go to Lloyd Rieber's home page
In the next session, you’ll see how to link the two files together.
We’ll briefly show next how to create a new web page.
Session 2: Constructing a new web page

However, remember
the earlier warning
about the difference in
formatting between
HTML and word
processors. Even if
you copy and paste
your resume from a
word processor to
Dreamweaver, expect
to spend considerable
time reformatting the
Dreamweaver file.
Fortunately, most word
processors, such as
Microsoft Word, provide
the option to “Save as
HTML...” The files you
save this way can then
be opened and refined
with Dreamweaver.

Introduction to Dreamweaver MX 27



28

Recall from page 17 that there are several ways to create a new file.
Again, the most obvious is to choose “New...” from the “File” menu.
However, let’s take advantage of the “mini-file menubar”. This short-
cut will quickly create a new file exactly where we want it in our site.

O Inthe Files panel, click on the “Portfolio” folder,
then click on the small file menubar symbol in By first choosing the
the top-righthand corner:

“Portfolio” folder, this
tells Dreamweaver the
Click here destination for the new

file.

i v Files
I Files File
l@ Ef:llt
o, i
o site
= ED Help
E

Group Files with

Rename Panel Group...

Maximize panel group
Close panel group

O Choose “File”, then “New File” from this pop-up

menu.

This creates a new “untitled” document inside the Portfolio direc-

tory:

i = Files

=¥

I[ﬁ My Portfolio Wetj IL::u:aI wign j
e DY a|E

=3 site - My Partfolio Web Site {C:\Dn

portFolio

[EEI images
feigl jndesx,htm

RN} s o
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[0 Rename this “resume.htm”:

ii * Files =

I[ﬁ My PortFolio Wetj ILI:u:aI g j
e|ld e a|E
= ED Sike - My ParkFalio \Web Sike (40
E}ﬁ portFalio
Eil images
----- i@ index.htm
= |resume.htm

Pretty nice shortcut!
Now, let’s open this newly created file by double-clicking on it.
[0 Double-click on thefile “resume.htm” to openiit.

This new page opens, overlapping any other pages already open:

€) Macromedia Dreamweaver MX 2004 o [=] ]
Ele Edt Wew Insert Modfy Test Commands Ste Window Help
HIML ¥ Sl v ol om o e s,

de
. |a7| Code | <5 split | 2] Desion | Title: | Untitled Dacument ol i @, | = @ » Application
& untitled Document {portfolio,/resume.htm) @ ¥ Tag Inspector x

~~ Click on the “maximize”
+ 8 o symbol of any page
LG resumehen currently open.

by 586377 < [IKj 158t

# ¥ Properties

Format [uone (] stvte [mone

Font [ Defadk Font | size | TR =

E 2=
Page Properties.., | (s iten. o |

1 local items selected totaling 266 bytes

Obviously, it will be difficult to manage even a small number of
pages open at the same time. Fortunately, the Windows version of
Dreamweaver MX 2004 has a useful feature built into it to help orga-
nize these pages.

[0 Chooseto maximize any of the pages now open. Macintosh Alert!
Unfortunately, this step
will not work. The
Macintosh version only
allows for floating
windows.
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Click on one of these /

tabs to access a
particular page.

Notice how the pages align themselves automatically. Each open

page has its own tab you can click to access it:

) Macromedia Dreamweaver Mx 2004 - [Untitled Document {portfolio/resume.htm)]
Fle Edt Vew Insert piodfy Text Commands Ste Window Help

Eo e m o Qo

ph T Desin | Titk: | Unetled Dozumer 7 M @ ‘ e @)

=81

P Design
» Code
» applcation

P Tag Inspector

¥ Files =

<body> 531 x 335  |1K 1 sec

|22 My Portfoiio et = | JLocal view ¥
RC|8&¥a|E

B E site - by Portfolio Web Site (C:AD:
=5 portfolic
D mages
@ index.htm
@ resume hitm

¥ Properties

Format [rone =] stvle [rone -l Bz
Fore [Defaut Font =] 52e - == i

unk [ |
1=[e5 25 | Target [ |

Page Properties... | [_Listiff | 5l
L local items selected totalling 256 bytes

Here is my resume page, freshly typed:

€)Macromedia Dreamweaver Mk 2004 - [Lloyd Rieber's Resume {portfolio/resumehtm)]
Fle Edt View Insert Modfy Text Commands Ste Window Help

B R

HTML ¥

resume.hitm

| o] code | < spit | (] besign | Tie:[Uoyd RicbersResime (3 It @, ‘ e @

¥ Desin

¥ Code

» Application

¥ Tag Inspector

 Files =

Lloyd Rieber

&2ty Portfolio wet > | [Local view ™
C|8 e Y aE

Frployment History

1992-Present: Professor, Department of Instructional Technolegy, The University of
Georgia

1993-1998: Associate Professor, Department of Instructional Technology, The
University of Georgia

1991-1393: Associate Professor, Department of Curriculum and Instrustion, Teras
A&M University

Education

PhD, 1987, The Pennsyivania State University

<bady> <p>|

568 % 402  [1] 1 sec

EIE) Site - My Portfolia Web Site (C:\Ds
E-5 portfolic
w5 mages
@ index.him

|

¥ Properties

Format [paragraph  ¥| Style [ none ~| B|z
Font | Defaut Font  »|  size = =

| Target

I

Fage Properties. tstdten. ol

1 local ieems selected totaling 1100 byt

Again, in the next session you’ll learn how to link these two files

together. Don’t forget to save often as you!

O Chooseto save often as you create your resume

web page.
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Don’t get bogged down
at this point trying to
create the perfect
resume page with all
the possible information
about you. You will
have plenty of time later
to work on it. However,
be sure to create this
new page with at least
some token information
now — we will be using
this page to
demonstrate how to link
two pages together in
the next section.
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Notice that my
HTML files are
associated with
Internet Explorer.
Your HTML files may
be associated with
Netscape instead,
meaning that
Netscape is the
default application
for your “.htm” or

“ html” files. If you
double-click on a
file, your default
application will
launch and then
open the file. To
open these in
Dreamweaver, or
another appropriate
application, you
would have to
launch the
application first, then
open the file from
the application. O

Session 2: Constructing a new web page

Taking a Look at your Root Folder

It’s useful to take a look inside your root folder at this point. Recall
that we made a directory named “My local web files” at the start of
session 1 to store all of our web sites. Then we created the directory
“portfolio” as the root folder for our portfolio web site. Now that you
have created at least two HTML files, your root folder should re-
semble the following:

& portfolio o [=] 1)

Fle Edt ‘ew Favortes Tools Hep | =
6 - ® ‘ -

(Dosck - () - T | ) seach [ Foders

Address [ ci\Dacuments and Settings\228msMy Documentstty local web Flesipartfalio B e

o & &

images  indexhtm  resumeftm

File and Folder Tasks 2

29 Make 2 new folder

€3 Publish this Folder tothe
wWeb

[ Share this Folder

Other Places a

3 My local web files
(5 My Documents
[ Shered Documents
1§ My Computer

& My Network Places

Details £

As we finish this session, consider how your entire web site is now
contained within the directory named “portfolio”. All the files you
add or create, such as HTML files, graphics (which we will cover in
session 4), sounds, etc., will be contained inside your “portfolio”
directory.

It’s also a good idea to make a back-up of your root folder onto a
separate disk.

Make a back-up of your “portfolio” directory onto
another disk.

Uploading your files to a web server

Before others can access your web pages, you must upload (i.e. trans-
fer or copy) all of your files to a web server. Fortunately,
Dreamweaver has excellent site management tools that make “talk-
ing” to a web server easy (i.e. uploading and downloading files).
These site management tools are covered in the Appendix. There are
also separate FTP applications that you can also use to do this. FTP
stands for “file transfer protocol”. WS_FTP is the most common Win-
dows FTP application and Fetch is the most common Macintosh FTP
application. Here is a good resource for learning how to use these
FTP applications:

http://www.arches.uga.edu/upload.html

However, there is no need to rush. You can upload your files at any
time and as often as you wish. But if you are anxious to get “on the
web,” either go through the Appendix now or learn how to use an
FTP application.

Windows Alert!

You might find it helpful
to see the extensions of
all files while working
through the rest of this
guide. To do this, you
will need to turn off the
option to “Hide
extensions for known
file types.” This option
is found in the control
panels: Go to the
section “Appearance &
themes”, then choose
“Folder Options” and
click on the “view” tab.

It's important to put
back-ups on drives or
disks other than the
one on which your web
site is currently stored.
You want to make you
can recover important
files if your hard drive
or disk crashes.
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Session 3:
Linking to Other Web Pages

As already mentioned, HTML stands for Hypertext Markup Lan-
guage. The prefix hyper- translates best as “linking.” In fact, one of
the most powerful features of the World Wide Web (i.e. the Internet)
is the ability to link any web page with another. All you need is the
web address (called a “Uniform Resource Locator,” or URL) of the
web page to which you wish to link. Instead of learning all of the
HTML commands and programming the web page ourselves (with a
text editor), this session again shows you how to use Dreamweaver
to construct these links.

Preliminary

Let’s start this session by briefly getting reacquainted with where we
ended the previous session. Recall that we created two HTML docu-
ments and saved them inside the “portfolio” directory, which is like-
wise located inside the “My local web files” directory. The “portfo-
lio” directory is the root folder for your portfolio web site and the
“My local web files” directory is where you will be saving all of
your web sites. You either created these directories on your computer’s
hard drive or on some removable media, such as a floppy or zip disk.

0 Find and open the directory titled “portfolio”:

0l
Ele Edit Yew Favaorites Tools Help ‘ :,'
eﬁack - J - Lﬁ | /.:\-' Search | Folders |v

Address [ Documents and Sottings|228usiMy Documents|My local weh filesiportfolio x| £ &

File and Folder Tasks * J @ @

) Make 2 new folder images
e Publish this Folder to the
‘Web

index,htm  resume.htm

{7 Share this Folder

Other Places E

() My local web files
() My Documents
() shared Documents
:g Iy Computer

i:; My Network Places

Details ¥

Obviously, we need to launch Dreamweaver to continue working on
our web site. However, if you are working in a Windows computer,
notice that your “index” and “resume” files are considered as “be-
longing” to Internet Explorer on my computer (as signified per the
blue “e”). Therefore, if T double-click on the file, Windows will launch
Internet Explorer instead of Dreamweaver. Your files may be associ-

“http://www.ford.com” is
an example of a URL.
Later you will form your
personal URL, which
will become your
address on the World
Wide Web.

Obviously, if your
portfolio web site is
located on a floppy or
zip disk, you need to
insert that disk first.
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ated with Netscape instead, meaning that Netscape is the default ap-
plication for your “htm” files. If you double-click on a file, your
default application will launch and then open the file. We don’t want
that. To open these in Dreamweaver we have to first launch the
Dreamweaver application first, then open the file from Dreamweaver.

On a Macintosh computer, in contrast, the files are identified as
Dreamweaver files and double-clicking on either will launch
Dreamweaver:

O =——"[] portfolio

3 itemsz, 7.4 MB available

i mages i nde. bt il resume.html

NEID

[<]»

However, for consistency between platforms (and to avoid any con-
fusion), let’s get in the habit of launching Dreamweaver first, and
then opening a file from within Dreamweaver’s files panel.

0 Launch the Dreamweaver application.

Your screen should resemble the following:

#)Macromedia Dreamweaver MX 2004 -3l x|

Fle Edit Wiew Insert Modfy Iext Commands Ste Window Help

HIML ¥ E - bl v hm o - ¥ Design
b Code

# ¥ Appiication

Macromedia Dreamweaver MX 2004 » Tag Inspector

i v Files

Open a Recent Item Create New Create from Samples

g portfaliojresume. htm @ HTML (23 €55 tyle Sheets 2 My Portfalio wet = [Local view >
@ portfoliojuntitled.htm 3 ColdFusion Framesets
AR : = keclce ¥als
@ portfoliofindex. Htm @ PP () Page Designs {¢55)
=113 Site - My Portfolio Web Site (C:ADr
3 0pen... d ASP Javascrint [ Page Designs =63 porthole
@ ASP VBScript [ Page Designs {Accessible) & imsges //F,/es pane/
@) ASP.NET C# - @ index.him
g ASP.NET ¥B xten @l resume.htm
B @ Dreamweaver Exchange
@ css
8 Dreamweayer Site. .
S More...
* Take a guick tour of Dreamweaver, Host your site today
+ Toke a Dreamweaver hutorial Exclusive web hosting solutions for
Dreamweaver Users.

I Don't show again

¥ Properties
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If you are using the same computer as that in the first two sessions
and the last person to use Dreamweaver, your portfolio web site will
open automatically in the files panel:

ii = Files =

IEII My Partfalio Wetj ILDcaI wigw j
G| D fYa|E
=l Ei Site - My PortFolio Web Sike (i
Elﬁ partfolio
[ﬁ images
----- i@ index.hkm
Ll resumehtm

If you just started working on a different computer, either another
Dreamweaver site has opened in the files panel (probably belonging
to another person), or you will see Dreamweaver’s general opening
screen indicating that no site has yet been defined. If either of these
situations apply, you’ll need to first define a site just like you did in
Session 1 in the section “Setting up a web site” on page 10.

Once you have finished getting your site defined just like it was at
the end of the previous session, proceed to the next step.

It may not be obvious how to create a new site if a site other than
yours is open. All you need to do is click on the mini-menubar sym-
bol in the top-righthand corner of the Files panel, then choose “Site”,
then choose “New Site...”:

i = Files =
[Fies”  Fie »
Edit 3
Y , E
= i
Hew Sie... |t i
Mamage Sites... T
— S " Helo I
Administer Site in Contribute. .,
Get Chrl+Shift-+D araup s wit "
Check DUt Cht4-Ale+-Shift+0 P R S
. Maximize panel group
Put Ceri+Shift-+U . i
LT P LIS PATIE G oup
US| = US|y = [
Undao Check Ouk
SYNChronize. ..
Clnakinn 3

The next step assumes your site appears in the Files panel.

O From the Dreamweaver files panel, open the file

“index.htm” by double-clicking on it.
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Your screen should now resemble the following:

) Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Home Page (portfaliofindesxhtm*3] =10l x|
iz Edt View Insert Modfy Text Commands Ste Window Help
HTML > m - Ty v » Design
» Cods
indexhtm* ¥ Application
= » Taq Inspector
| code | =i spit [ 3] pesign | Title: Loy Rieber's Home Page. | (320 ik, e B ‘
(o] |4 ] ] oy i &L ‘ () = =
Llo.‘-'d ebel' 15 My Partfolia et = | |Local view >
ReC|beda|BE
EIC ste - My Portfalio web Site (C:HD:
=63 portfolia
T am a Professor in the Department of Instructional Technology at the University of Georgia. T have =-C images
degrees from Penn State, the University of Mew Mezico, and the University of Pittsburgh. Tam a 1
former elementary school teacher “+@ resume.btm
My Instructional Technology Portfolio
Professional Resume
Iy Perspective on Technology in Education
Some Personal Information
Federal Resources for Educational Excellence Home Page
<body> <p> (615 419 - [1K{ 1 sec
¥ Properties
Format [Paragraph =] Stvle [none =] B[z Link | sn
Foni | Defak Font =] 5z [None = = E 22| Target =
Fage Properties... | [_Listiten... | . 5
1 local items selected totaling 719 bytes

Linking Your Personal Web Page to Another
Web Page Already on the Internet

Let’s build our first link to the “Federal Resources for Educational
Excellence Home Page” at the bottom of the page. We are going to
make these words active, or “hot,” meaning that when a user clicks
on them, they will be immediately taken to this web page.

The first step to making any word, phrase, or sentence active or “hot”
(i.e. linking to another page) is to highlight the text.

[0 Highlight the sentence “Federal Resources for
Educational Excellence Home Page” by clicking,
holding, and dragging over the letters of the

A shortcut to words:

selecting a block of

text is clicking on L1y FELSPELUNE ULl L BLIIUIUEY 1 LU AU
one Of the HTML Some Personal Information

tags located here,

such as the <p> ——___|
(paragraph tag). You

will see this list of

e 725x 391 » |LK [ 1 sec

{ ¥ Properties

Format [Paragraph ] Stle [hone =] B|1]
tags change, Fort [Defak Fore 7] siee [rore =] =] [
depending on the (Pags Propertes... J (st tem.. ]
tags at the text 2
insertion point (i.e.
where the vertical Alternatively, you could have clicked on the paragraph tag, marked
bar is flashing). “<p>” in the bottom left hand corner. This refers to the text associ-

ated with this tag. This is a handy shortcut in Dreamweaver.

Session 3: Linking to other web pages Introduction to Dreamweaver MX 35



Instead of typing
this manually (and
perhaps making an
error), you could
launch a web
browser (such as
Internet Explorer or
Netscape), go to
this web page, and
then copy and
paste this address
from the web

Next, type the web address (URL) in the text box at the bottom left
of the screen (beside the small globe).

Click once in the text window beside “Link” in
the Property Inspector and type the URL for this
web page:

ALY L LEIPLLMNL VL LU LLIMIVEY UL LA G

Some Personal Information

browser to
Dreamweaver.

Property lnspector/

ederal Resources for Educational Excellence Home I
<body > 5&3] 725 % 391 « [IK [ 1 T
i ¥ Properties
Format [paragranh > stvle Frione -l mlrl

Fort [Defat Fortt v|  siza[mone <[ <] [ i=

Tags are HTML
commands that modify
a screen object (such
as text) or specify an
action (such as a link)
on the HTML page.
We’'ll “peek behind the
curtain” at the HTML
code a little later.

|_~Type the URL here

2z
Page Properties... | [__Lstttern. |

3

Pressing return is
just one way to tell
Dreamweaver to
accept this text.
Another way would
be to press the tab
key, or simply to
click on any other
spot in the document
window.

a

36

Introduction to Dreamweaver MX

For example, here is the URL for this government web site:

http://www.ed.gov/free/
When finished, press return.

Notice that these words have now changed color and they are under-

This address is an
example of an
absolute link. We will
contrast this to a
relative link in the next
section of this session.

lined. This indicates that the text is “hot,” meaning that it will link to

another web page when clicked.

It’s also important to tell Dreamweaver where to open this link. This
is called the target. The most typical targets are the parent window
(the new page will replace the old) or a blank window (the new page
will open in its own window). This is an important decision, as it can
be very disorienting if the user expects it one way and opposite hap-
pens. In this case, it makes sense for the new page to open in a blank

window because the link is “outside” of our web site.

Click on the little triangle beside “target” in the

Property Inspector to show the pop-up menu:

http: e ed.gov Free j@@

Choose

&O i

Sfweed.govifree v | €310
t | _blank =

[ Page Propettiss. .. ] [ DT, ]

A good rule of thumb is
that all new pages that
are part of the web site
should open in the
same (parent) window,
but links to pages that
are part of other,
separate web sites
should open in a new
(blank) window.

Click here to activate
the pop-up menu.

Be sure “_blank”
appears in the target
window.
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Previewing the Page to Test the Link

We can test this link by previewing the page in Internet Explorer. Refer to session 2 for
identifying one or more
O Press F12to preview our file in Internet Explorer. web browsers for
previewing
w " . Dreamweaver
[0 Move the mouse over the “hot text” and notice gocuments.
that the web address now appears in the text

window at the bottom of the screen:

7 Lloyd Rieber's Home Page - Microsoft Internet Explorer =] E5

Fie Edt View Favoies Tools  Help ‘

« = Q@ [ i l@a A= i

EEck Raeie] Stop  Refresh  Home Search  Favorites  History Mail Print

Addess [ D: My locsl web fes\parliiA TMPyici3b3fof bim =] @B ||Links »

Lloyd Rieber

T am a Professor in the Department of Instructional Technelogy at the University of Georgia. I
have degrees from Penn State, the University of New Mezico, and the University of
Pittsburgh. I am a former elementary school teacher.

Iy Instructional Technology Pottfolie
Professional Resume

My Perspective on Technology in Edusation

The URL of this “hot
text” appears here in

Federal Resources for Ed l Exeell Home Page b
the web browser. I -
€] hip iwawsdgoviies > [ [=I My Computer 4

Why stop there? Let’s see if the link really works.

Seme Personal Information

O Click on the hot text to go to this government
web site:

‘Zj FREE -- Federal Resources for Educational Excellence - Home Page =

Fle Edt Yew Favortes ook Help FREE - Ferdersl Resoul
Qe - © - |x] 2] €2 ‘;) search ¢ Favories @Y Media {7) -
Address [{&] nitps fumm, o, govffres | B |unks >

Sile map Privacy ||

3% Federal Resources for j
w Educational Excellence = This only works if you

P hlew Resources P Searches & Sublects P More For Students P iwhatis FREE? P Ci haVe a IIVe Internet
— | connection.
Subjects: Today's Hew

- Ants FREE Resource
+ Educational technalogy
+ Eoreion languanes

+ Health and Safety

+ Language aris

+ Mathematics

Saratoga: The

+ Physical education two Battles of
s Science Saratoga. The

* Soial studies o bagles ?nd
» Wocational education surrender o
T 1 the British in
October of

— 1777 are nftan

[ [ [ meemet 7
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[Fie
New ., Chrken
Open... Chr+or
Open in Frame. .. Chrl+-Shift40
Close ChrH

CrH-Shift+5

Save As...

Save as Template. .,
Save All

Rewvert

Prink Code... Chrl+P

Import
Export
Conwert

Preview in Browser
Debug in Browser
Check Page
Design MNotes...

1 indes.htm
2 resume. htm

Exit G

This is called a
bulleted or
unordered list. To
make it, highlight the
lines, then choose
“Text - List -
Unordered List” from
the file menu.
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Notice that this link opened in its own window, due to the fact that
we selected “ blank”™ for the target.

Have you saved recently?
Select “Save” from the “File” menu.

Find several web pages on the Internet that you
wish to link from your home page and write down
their addresses (URLS) carefully.

If any of the web addresses have even the slightest error (such as a
lower case letter “I” instead of the number “1”), the link will not
work. A good strategy is to run Netscape or Internet Explorer while
you are using Dreamweaver so that you can just copy and paste web
addresses as you find them. This guarantees that the web addresses
will be correct.

Construct “hot text” to link to each of these web sites.

For example, I constructed links to the following web sites:

Here are some other interesting web sites T have found:

« PBS Telewizion

« Stnithsoman Institution
o 0.5, Civil War Center
« World Lecture Hall
oIASA

« ExploreScience. com

« Bad Science

<bodyr <hix &

6830604 » | 2K 15ec

Linking two Dreamweaver files

Dreamweaver offers an easy way to link one Dreamweaver file with
another. You must have another Dreamweaver file already constructed
in order to complete this section (such as the web page you con-
structed to contain your professional resume as discussed in the “Fol-
low-up Activity” in session 2 on page 27).

There are several ways to do this. We’ll show two, with the first
being the most convenient. The first step for both is to highlight the
text that will become the link to the second page.

None come to mind?
Try these:

Public Television
http://www.pbs.org

Smithsonian Institution
http://www.si.edu

U.S. Civil War Center

http://www.cwc.lsu.edu/
civlink.htm

World Lecture Hall

http://www.utexas.edu/
world/lecture/

NASA

http://www.nasa.gov/

Bad Science

http://www.ems.psu.edu/
~fraser/BadScience.html

ExploreLearning.com
http://
www.explorelearning.com/
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Remember the

shorteut of clicking ——m

on the <p> tag?

Your cursor needs to
be blinking
somewhere on the
desired text block
first.

Click, hold, and drag ——_| s P Lemasen

from here...
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O Highlight the text “Professional Resume” in the

index.htm file:

LLy LISUULUVLIAL LELLLVIVEY T 1L

My Perspective on Technelogy in Education

Seme Personal Information

Federal Resources for Ed | Excellence Home Page |
<huav1<u> l 725 x50« 1K1 sec
v Propetties i.=.
Eormat [Paragraph  ~| ke [one Link. i 1=
Font | Default Font =] Size [Mone > Target

PagePrnpertlesu.l List Ttern. . |

Next, we use the “Point to File” icon (it looks like a dart board) to tell
Dreamweaver which file we want this text to link to.

Click, hold, and drag the “Point to File” target
icon to the resume.htm file in the files panel
window:

#)Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Home Page (portfolio /index.htm)] -0l x|
Fle Edt Vew Insert Modfy Text Commands Ste WAndow Help

» Design
» Code
¥ Application

¥ Tag Inspector

o] cose | =] st [ ] pesn | e oy meber'rome page [ 08 @, | ‘
Lloyd Rieber

¥ Files =

-
| my Portolio et x | fLocal view
RC|lo e ¥al®

EID Site - My Partfolio Web Site (C:D:

Tam a Professor in the Department of Instructional Technology at the University of Georgia I have degrees from 25 sortfolo

Penn State, the University of New Mezico, and the University of Pittsburgh T am a former elementary school @ mages

teacher. @ _index.hitm

G rgsumehim

My Instructional Technology Portfolio

My Perspective on Technology in Education

Federal Resount ational Excellence Home Page
<body> [<p>| 725 % 391 - [1K 5ec

@
\ﬂ/bg

Page Properties... | [_Lit fter B 5

|| 11ocal ikems selected tataling 719 bytes

¥ Properties

Eormat [paragragh  =| style[none =] B|Z
Font [Defaut Font v sice [Hone = =

0 Notice the link to “resume.htm” now appearing

in the text box beside “Link”.

®
Heo 2

Lirtk. I resume, hkm

Target I "I

[Page Properties. .. ] [ Lisk Tkem. .. ]

SEEEE

It’s important to notice that the usual “http://...” does not appear. In-
stead, only the name of the file appears. That is because the link to
“resume.htm” is relative to the file “index.htm”. The difference be-
tween relative and absolute links is one of the most fundamental prin-
ciples in web design. Again, this speaks to the importance of a root
folder. Links from one file in the root folder to other files or resources

\

...to here.
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in the root folder are all relative to each other. When you type “http:/
/” in front of a URL, the link goes absolutely to one and only one
location on the Internet. When the link is relative, the root folder can
be anywhere on the Internet — your browser is smart enough to fig-
ure out how to determine the rest of the URL.

Let’s take a moment to study the result:

Ly LB LMV L GLLLVIVEY T UL

in Educati

Sotme Personal Information

Federal Resources for Ed 1 Excell Home Page |
<body> (<03 [725%x 391 + lelse(_

i ¥ Properties

Eormat [Paragraph — ~| Stule [none = B|r

Forit [ Default Fort v | ee [None = i /| F
Page Progerties,.. ] [_Let i)

Link | resume.htm =] %

rget

-

Notice that the text again changed to blue. Most important, notice
that the relative link to “resume.htm’ appears in the Inspector Win-
dow beside “Link”. This means that when we preview the link, our
web browser will look for a file called “resume.htm” in the same
directory as it had found “index.htm”. We’ll just leave the target
empty at this point.

Let’s show a second way to create a link. This is the standard “browse
for file” approach.

After highlighting the text for the link, you click on the small graphic
of a folder to the right of the text box beside “Link”:

LELLLVIEY £ ULy

in Educati

Some Personal Information

Federal Resources for Edh 1 Excell Homne Page _
<body> [<p>| [725 %991 - [1K 11 sec |

¥ Properties

- r I T
rrrrrr |Paragraph | Styie |one B4

I
Fort [Default Fort ¥ Size [None = [ E
Page Fropertes... | (Lt i |

I know this is still
probably as clear as
muddy water — if so,
don't fret. It will become
clearer as we go.

After you highlight the

T 3
= IS text for the link, click

here to point to the
page on the disk you
want to link to.
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A standard file dialog box appears. Navigate to the “portfolio” di-
rectory:

Select File Mame From: & File system
" Data Sources

Luokjm:leortfoIio j Qe

images

j indese, hkm

File name: |lesuma.htm oK I
Files of type: [l Files (7] =l Cancel |
URL: |lesuma.htm Parameters. . |

Relative To: | Document 'I index htm

[0 Select “resume.htm’.

[0 Click “OK” to accept the link.

Just so you know, there is a third way you could have created this
link after highlighted the text — you could have just typed the name
of'the file you wanted this text to link to instead. However, the “Point
to File” procedure is probably the easiest way to link any
Dreamweaver file to another, thus facilitating the construction of a
complex web site. But, no approach is wrong if it works!

Let’s save the file before we test the link.
[0 Save your file.

OK, let’s see if the link works by previewing the page in Internet
Explorer.

O Press F12 to preview the page in Internet
Explorer.
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Your screen should resemble the following:

|3 Lioyd Rieber's Home Page soft Internet E xplorer I [=]
Ele Edi View Favorles ook Help |
g = e =
Bock  foycl  Slop  Fefesh  Home | Seaich Favoies Hitoy | Mal Pt Edi  Disouss
Address [ D:My local web lestponiaiohTMPiZE3T Him =] @t |[Lks >
|
Lloyd Rieber
T am a Professor in the Department of Instructional Technology at the University of Greorgia. T have degrees
from Penn State, the University of New Mexico, and the University of Pittsburgh. T am a former elementary
school teacher.
1y Instructional Technology Portfolio
Professional Resumne
My Perspective on Technology in Education
Some Personal Information
Federal Resources for Ed | Excellence Home Page
Here are some other interesting web sites T have found:
+ PBS Television
+ Smithsonian Institution
+ U5 Civil War Center
+ World Lecture Hall
+ NASA
+ ExploreScience com
« Bad Science
|
[&] Done [ [ [=J My Computer 7

Click on the link to “Professional Resume”; the file “resume.htm”
from your disk should appear in the browser window:

| Lloyd Rieber's Resume - Microsoft Intenet Explorer

Edt View Favoites T

I [=] 3

Hal

& >

o = b
Back  Fovsd  Slop  Rehesh  Home

Seaich Favorites _History Piint

Edl Discuss

Adstess [E] D:\My local web fles\porfolitresume. him

=] @60 || ks 7

Lloyd Rieber

Employment History

1998-Present: Professor, Department of Instructional Technelogy, The Uriversity of Georgia

Education
PL ., 1987, The Pennsylvania State University
S, 1983, The University of Mexico

B.S. 1979, University of Pittsburgh

1993-1998: Associate Professor, Department of Instructional Teshnology, The University of Georgia

1991-1993: Associate Professor, Department of Curriculum and Instruction, Texas A&M University

Chick here to go to Lloyd Rieber's home page

2] [ [ [=J My Computer

=
7

Cool!

Of course, we’re a little stuck right now because there is no obvious

way to get back to our home page. Fortunately,

we have already

designed the text to get us there at the bottom of this page. All we
need to do is go back to Dreamweaver to set up another link there to

take us back. No problem!

Close the Internet Explorer window and select

the Dreamweaver window.

Introduction to Dreamweaver MX
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[0 Chooseto openthe“resume.htm” file by double-
clicking on it in the files panel:

) Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Resume (portfolio/resume.htm)]
Ble Edt Yew Insert Modfy Text Commands Ste Window Hel

T @ - i Design

©r code

HTML

£ » Application

resumeshtm

| |oo] Code | =) splc | ) Desion | Tl Lioyd Rieber's Resume: wd 19 ﬁ‘ @

+ b Tag Inspector

© ¥ Files

&My Portfolic wet x| JLoca

|»

Lloyd Rieber

Re|ldad
EIE Ste-my Portfolio ieb
=69 portfolio
Frployment History B mages
@ index.hm
1998-Present: Professor, Department of Instructional Technology, The University of Georgia
1993-1998: Associate Professor, Department of Instructional Technology, The University of Georgia
1991-1%93: Associate Professor, Department of Curriculum and Instruction, Texas A&M University
Education
PhD., 1987, The Pennsylvania State University
M5, 1383, The University of Mexico of
<body> <p> <strong> 649 370 » 1K [ 1 sec

1 ¥ Properties

B& i

Link ~lah
| Target =]

Page Proparties... | (_Lst ltem.._] .

Format [peragraph =] 5ty [hione =l [Bz| =|=|==
Font [DefaukFont ] Size [None o

1 local tems selected totaling

O Highlight all the text beginning with “Click here
to go to...” at the bottom of the page.

O Click, hold, and drag the “Point to File” target
icon to the index.htm file in the files panel
window:

e U W
" TTE UTIVEPSY of GEOram

~ Files =

|52 My Portfolio wet 7| |Local view ¥
ReC|dHY D
EIQ Site - My Portfolio Web Site (CAD:
=6 portfoio

~E images

4@ index.htm

@ resume.htm

- T, DEpartment o HEtreornal T

1993-1998 Associate Professor, Department of Instructional Technology, The University of Georgia

1991-1993 Assosiate Professor, Department of Curriculum and Instruction, Texas A&M University
Fducation

PhD, 1987, The Pennsylvania State University

M5, 1983, The University of Mexico

B.5., 1979, University of Pittsburgh

14|

<body> <p>[<a>| 649 % 370 - [2K | 4 sex
i ¥ Properties =
Format [Paragraph 7| Styte [ Hone L] %

[Tl

Fant [Defauk Font |~ | Size [ None + = ]

1 local items selected totaling 836 byte:

Page Properties.. List Ttem. ..
ge Prop: ] rem ] 4 | |

The URL link should show “index.htm’:

649 % 370 - 2K | 1 sec

Tink [index him =] €300 %
| Target

Page Properties... | [_Lit i |

<bodyz <p>[<ax]

i ™ Properties

= mls|
g [

| stele[niore

Font [ Default Font | Size [tare x|

Format [Faragraph

Again, you could just
type the name of the
file you wish this text to
link to in the text box
beside “Link” —
“index.htm” in this case.
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i * Properties

Frrrmat | Pavfnranh

Notice that a third /

HTML tag now
appears: <a>
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Let’s save the file before we test the link.
Save your file.
OK, let’s see if the link works.

Press F12 to preview this page in Internet
Explorer.

In Internet Explorer, scroll down and click on this
link to test it.

If you followed the steps properly, this link should take you back to
your home page (i.e. “index.htm”).

You can now toggle back and forth between these two pages at will
while previewing them within Internet Explorer!

Looking “Behind the Curtain” at the HTML
Code

This is a nice opportunity to take a look at the raw HTML, the actual
code that actually makes the page work.

Close all Internet Explorer windows and go back
to Dreamweaver.

Click on the tab to view the file “index.htm”.

Scroll down the page and click once somewhere
inside the text “Professional Resume”.

Notice that another HTML tag has appeared: <a>

age (portfolio/indexhtm)]

| o] coe | 3] spit | (| Deion | it Loy Risber'sbome page 1 . @ ‘ o V‘
Lloyd Rieber

s
I ty Portfolio et v | [Local view =/
Relsedalm
EI@ Sie - My Portfolio Web Site (C:1D:
T am & Professor in the Depastment of Instructional Technology at the University of Georgia. I have =& portole
degrees from Penn State, the University of New Mexico, and the University of Pitisburgh. Tam a g
former elementary school teacher. :

My Instructional Technology Portfolio
Professional Resume
My Perspective on Technology in Education

Some Personal Information

I
649 x 370 - 1] 1 sec

Link [ sume.itm > 1) g

rget

|| 1 1ocalitems selected totaling 536 bytes

As always, be sure to
save each file you are
working with
periodically. Remember,
selecting “Save” from
the “File” menu only
saves the file whose
window is currently
active (e.g.
“resume.html” in this
case). It is common to
have more than one file
window open at a time,
and it is easy to forget
about unsaved changes
to other file windows
currently open, but not
active.
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The <a> tag is used to identify hyperlinks. If you click on the <a>
you will find that it too highlights the same block of text as does the
<p>. That is because both tags modify the same text.

Let’s “peek behind the curtain” to see what actual HTML code goes
along with this <a> tag. Dreamweaver makes it easy.

There are three buttons on the left hand side of the tool bar:

I':j Macromedia Dreamweaver MX 2004 - [Llo

File Edit Wiew Insert Modify Text Comrman

Iib * tabl * Fm

M sume. hkm
'A ] Title: | Llevyd

Ll

Show Design View

Show Code and

Show Code View Design Views

We have been in the “Show Design View” all along. But, let’s click
on the “Split” button to get a split screen of the HTML code and the
document window.

O Click onthe “Split” button to show both the code
and design views.

You can now explore your file from two vantage points at the same  WYSIWYG — what you
time: HTML code and the WYSIWYG document window. see is what you get

O If you haven't already, click once on the <a> tag
at the bottom of the document window.

This highlights all of the HTML associated with this tag. We are not
going to try to teach HTML coding at this point. But take some satis-
faction in knowing that Dreamweaver converts each and every key
press and mouseclick into the proper HTML code for you. As you
develop your web design skills, you’ll almost assuredly have a need
to learn more about HTML code. So, also take some satisfaction in
knowing that Dreamweaver will make it easy for you to live and
work in “both worlds”.
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O Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Home Page {portfolio/index.htm)]

File Edit Wew Insert Modify Text Commands Site ‘Window Help

[ o~ bl v fm v STy -

HTML +

indesx, hkm
52| Cade "-__,,dSpllt MDESIQH] Title: | Lloyd Rieber's Home Page lﬁ\‘—:f . &, | ™ '

14 =p>My Instructional Tec!

ortfoliod /p
onal Resume< /-l
16 <p>My Perspectiwe on Technology in Education</pr

RS- 5 href="resume, htn>Pr

17 =p>r%ome Personal Information</p>
18 «<pr<a href="http://www.ed. gov/free” target="_blank">Federal Resources for Educational ZJ
18 </body>

=
S0 et
< | _>lJ
T oUIl & LTUTESEUT O U1 DRl IIEITT U OIS UL IV T ECIITLT U MU et 3 ) e =) g U

-

degrees from Penn State, the University of New Mexico, and the University of Pittsburgh. T am a
former elementary school teacher

Iy Instructional Technology Portfolio

Iy Perspective on Technology in Education

<body > <p>|<a> 649 % 223 - |1K [ 1 sec
 Properties =
Format |Faragraph x| Stvle [none x| B|I Link | resume.htn v | €315 %

FontIDEfauItant ;I Sizeannejl j E‘ ‘Target i

[ Page Properties.. ] [ List Itemn. .. I

Again, be sure to save each file you are working with periodically.
Remember, selecting “Save” from the “File” menu only saves the
file whose window is currently active (e.g. “resume.htm” in this case).

[0 Save each file after first making its file window
active.

O Make aback-up of your “portfolio” directory onto
the hard drive of your personal computer.

O Upload your files to aweb server (see Appendix).

O Launch aweb browser (i.e. Netscape or Internet
Explorer) and review your pages from the server
to make sure they are working properly.
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Session 4: Adding graphics

Session 4:
Adding Graphics to Your Web Pages

Graphics are a very popular feature of the World Wide Web. When
used appropriately, graphics add an important element to your web
pages. However, graphics can take up large amounts of memory and
require much longer to download over the Internet than text. There is
nothing more annoying than having to wait several minutes for a
single web page filled with unnecessary graphics to load. Remem-
ber also that too many graphics, especially when designed poorly,
can easily distract a person’s attention away from the important ideas
you are trying to communicate in your web pages. Use graphics
prudently to enhance your web site.

A little background about graphics on the
web

It is important to understand how and where graphics are stored in
web pages in order to successfully complete this session. Unlike
regular word processing files, graphics are not contained directly in-
side an HTML document, but instead are stored as separate files on
the disk. An HTML file merely “points” to the place where a graphic
is stored on a disk. If found, the graphic is then loaded into the
computer’s memory and the graphic appears on the screen inside
your browser’s window. If not found, an empty block is shown in-
stead. If the path to the graphic is somehow broken, the graphic will
not appear.

Another important fact about graphics on the web is that they have to
be saved in one of a few very special file formats. The two most
common graphic file formats are GIF and JPEG. Both file formats
compress the graphic so that it takes up as little space as possible
when it is transmitted over the Internet. The GIF format is probably
the most common (and one of the oldest) and was introduced by
CompuServe as a way to help its subscribers transmit graphics. JPEG
files allow greater resolution than GIF. The only file format we will
work with in this session are GIF files.

Web pages load one
page at a time.
Therefore, instead of
designing one long
page with many
graphics, consider
breaking the page up
into a series of smaller
pages linked together.

The path to the graphic
file can be broken
either by later moving
the file or changing the
file’s name.

GIF stands for
“graphics interchange
format.”

JPEG stands for “joint
photographic experts
group.”
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Preliminary: Finding Already Existing GIF
and JPEG Files

Before we can add graphics to our web pages, we first have to find
some GIF or JPEG graphics. This guide does not teach how to create
your own, though it is not very difficult. Most of the graphics appli-
cations available today allow you to create and save your graphics in
the GIF and JPEG formats. Even the simple Paint program that comes
free with the Windows operating system has this feature. On the
Macintosh side, the drawing and paint features of AppleWorks have
this feature. But if you find yourself needing to do a lot of graphics
development work for the web, buying programs such as Adobe
PhotoShop or Macromedia Fireworks will be a good investment.

So, where can one find existing GIF and JPEG images? Fortunately,
there are literally hundreds of web sites that give away web resources
such as GIF and JPEG files for free. At the end of this session is a
listing of several of the best ones. But, just to get us started with
some consistency, I’ve put a small collection of GIF files on the
Internet for you to download and copy. It is perfectly legal for you to
copy and use these on your web site.

[0 Download asample of GIF files to be used in this
session from one of the following URLSs.

Windows users:
http://www.nowhereroad.com/dreamweaver/gifclipart.zip

Macintosh users:
http://www.nowhereroad.com/dreamweaver/gifclipart.sit

Both “.zip” and “.sit” files are compressed and are unusable until
they are uncompressed. The two most common applications to do
this on a Windows computer are WinZip and EnZip. On a Macintosh,
Stuffit Expander is the most common. (Your computer may be set up
to do this automatically — if so, just pay attention to where the files
are being saved and uncompressed.)

O Uncompress the files and put the resulting “GIF
clip art” directory on your computer’s desktop.
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[0 Open the directory containing the GIF files in
preparation for copying them to your root folder.

The following window should be open on your desktop:

-Inix
File Edt Yiew Favorites Tools Help |.'f
(osk - () - | )seach | Foders | [T
Address [ =) C:\Documents and Settings\Zz8ws\Deskioplgifcipart|GIF cdip art = B
O &8 8 =N
Picture Tasks -J j
backgrounds  apple.gf  diskag heart.gif

11 tiew as 2 side show

@) Order prints anline
ik | m w M

&) Copy allitems to CO inprog. g new.gf  notepad.gf  penci.gif
File and Folder Tasks % L] L] L)
) Make anew folder stop.gif undrcnst.gf  world. gif

&8 Publish this folder to the
Web

|7 share this Folder

Copying These GIF Files to Your Root
Folder

The next step is a very important! You have to copy (or move) all of

these GIF files to your root folder. If you fail to do this properly, the  The site management

graphics will not appear when you upload your site to a web server  features of

even though they may appear when you test your pages locally. Dreamweaver contains
several utilities to

O Select all of the contents of the GIF clip files and ~ Prévent mistakes like
this from happening.

copy or move them into the “images” directory when you have a site
inside your “portfolio” directory on your disk. set up properly,
Dreamweaver will
“notice” if a graphic you
are about to use is
inside or outside of your
root folder. If outside, it
will ask you if you want
to copy to your root
folder. Very convenient!
(Again, instructions for
how to set up a remote
web site are contained
in the Appendix.)

e |
File Edit Wiew Faworites Tools  Help | 'ﬁ'
-~ e »
G - §] e

Address [5) C:\Dacuments and Settingsl2zaw 7| [£3 6o

images indesc.htm resume.htm
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When done, your “images” directory should contain the following:

=
Fle Edit Miew Favorites  Tools  Help | ",'
A - 2
e Back - : - l.ﬁ j‘j Search
Address I&] CtiDocuments and Settings\,zzsws\,rﬂ Go

0 =N 8N 8

backgrounds apple.gif disk..gif heart.qif
3} 3 3§ 9
inprog.gif new, gif notepad.gif pencil.gif
3 8 3
stop.gif undrenst. gif world. gif

Now we are ready to use these GIFs in our web site!

Adding Already Existing GIF Files to Your
Web Pages

Dreamweaver makes it very easy to insert GIF files directly into your
pages with the Insert Image button — the tree — on the Insert Bar:

o Macromedia Dreamweaver MX 2004 - [Lloyd Rieber's Home Page {(portfolio/index.htm}]
File Edit ‘iew Insert Modfy Text Commpands Sike Window Help

(2)¢-no|p-@

Comman ¥

e, htm

42| Code |jSDlit MDssign] Title: | Llayd Risber's Home Page lﬁ\‘ﬁ I & ‘ c _
I M lavd Rishar

Insert Image button

1

Again, it is very important that the GIF files you want to use are
already located in the root folder of our web site before using the
Insert Image button. The reason is that Dreamweaver simply makes
a reference to the graphic file when you use this button. If it is not
already located in the appropriate folder, you may break the link when
you copy your web site to the web server. If you followed the last
series of steps correctly to download the small clip art collection,
followed by correctly copying them to your “images” folder, you
should be ready to add any of those GIF files to your web site. Let’s
consider an example to clarify this.

O Launch Dreamweaver.

As always, if you are working on the same computer as you did the
previous sessions and you are the last person to have worked on
Dreamweaver, your portfolio web site will come up automatically.
If this is not the case, you will again need to define a local site, as
described in session 1.
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[0 Open your home page “index.htm”.

You know, kinda like We simply now need to choose where to insert an image on this page.
an apple for the Let’s add a little flair to our home page by placing little red apples on
teacher! either side of our name.

[0 Move the cursor to the point where you want to
insert the GIF file and click once.

The text insertion point (blinking vertical line) should be blinking
just in front of your name:

dex.htm)]

er Mx 2004 - [Lioyd Rieber's Home
fy Iest Commands S

RDAEE-4&-HO B

Page {portfolioyin:

The text insertion
point should be right —_— |l | el e | s [Uribors romopags 13 4 G | = 2L |

here T ILloyd Rieber r

L atm a Professor in the Department of Instructional Technelogy at the University of Georgia. I have
degrees from Penn State, the University of New Mexico, and the University of Pittsburgh. T am a
former elementary school teacher.

My Instructional Technology Portfolio

Professional Resume

O Click onceontheInsert Image buttonin the Insert
Bar.

If you click on the small triangle just to the right of the tree graphic,
you will activate the following pop-up menu:

B é-BR|B-
I;‘ Image

% Image Placeholder

I] Rollover Image

S Firewarks HTML
E& Mavigation Bar

T:l Draw Rectangle Hokspot
b Draw Oval Hobspok
T:) Draw Polygon Hotspot

As you can see, there are many options for inserting graphics. All
we want to do is insert a simple graphic, so be sure to choose
“Image”. If you clicked directly on the tree graphic, you will not
see this pop-up menu.

O Ifthe pop-up menu is showing, click on “Image”.

The “Select Image Source” window opens.
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the “images” directory:

Select Image Source

Select File Mame Fram: = File system
" Data Sources

Look jr: IB images j Q¥ i m Inage Preview
backgrounds %] notepad.gif

[ =pole. i %] pericil. gif

%] sk aif %] stop.gif

L‘_Jheart.gif ] undrenst .giF ‘

L‘_jinprog.gif L'ﬂ warld.gif
] new.gif

22x 26 GIF, 1K /1 sec

File name:  [apple.af 0K, |
| Cancel

Files of type: IImage Files [*.aif:" ipa." ipea:" pnal

URL: ||mages.fapp\e.g\f

Felative Te:  |Document 7| index.kim

¥ Preview Images

[0 Navigate to the GIF file named “apple.gif” inside /fthis file is not there,

then you did not copy
the GIF files to your
images directory

2x] correctly. Take the time

now to repeat the
preceding steps
correctly.

4

Notice the URL of this graphic (“images/apple.gif”). This translates
into “starting at the root folder, you can find this graphic inside of the

images folder with the name apple.gif”.
Click “OK".

Here is the result:

#)Macromedia Dreamweaver Mx 2004 - [Lloyd Rieber's Home Page {portfolio//indexhtm*)]

File Edit Yew Insert Modfy Text Commands Ste ‘Window Help

ey WEA|TE-4-HOBF

index. hbm®

| o] code | < spit | 5] pesign | Tte: [ Loyd Ricber's HomePage 0, A, ). | = @&

#Lloyd Rieber

T am a Professor in the Department of Tnstructicnal Technology at the University of Georgia. T have
degrees from Penn State, the Unwversity of Mew Mezico, and the University of Pittsburgh. Tam a
former elementary school teacher.

My Instructional Technology Portfolio
Professional Resume

My Perspective on Technology in Education
Some Personal Information

Federal Resources for Educational Excellence Home Page

<bady > <h1[<img =] [B53 5 394 - [2K { 1 sec
| ¥ Properties =
i Image, 1Ky Top sic [mageslanleof &30 At 5] Class %
[ |H[= k[ o e @ DR 0 A
iap | wipace | Target| | e[ EIE S
My OO Hspace [ wse [ @i A lm "

Notice a couple of things. First, the apple graphic has handles around
it which allow you to easily resize it. You can also easily move it to

any other location on this page just by dragging it.
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A good web site to
visit to get acquainted
with how to comply
with accessibility

issues is the following:

bobby.watchfire.com

The Bobby site also
includes a free
resource allowing you
to scan a web site to
check ifitis in
compliance and offers
suggestions on what
to do if it is not.
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The second thing to notice is the source location of this file in the
Property Inspector. It should not be surprising that this again is listed
as “images/apple.gif™:

¢ ¥ Properties i

‘ Image, 1K [z Sic [imagesjapple.gf  GhIC) Al Iﬁ Class
[ ik o e @) D) R O A

Map ,—  Space ,_ Target lﬁ Biorder ,_ EE g

o OO wspace [ towse[ &5 Ao lm

)

Also notice the text field labeled “Alt”. This stands for alternative
text. If a person who is visually impaired visits your web site using a
screen reader, a device that “reads” aloud text on a web page, the
screen reader will look for alternative text when it encounters a
graphic. If no alternative text is available, the person is left wonder-
ing about the graphic. Not only is entering alternative text the proper
thing to do, it is also required by Federal law according to Section
508 of the Americans with Disabilities Act. So, get in the habit of
including alternative text for each and every graphic. Write your
alternative text briefly, but carefully so as to describe the graphic
adequately. Obviously, this little graphic of an apple is meant solely
for decoration, so we don’t want anyone investing any substantial
mental energy into its purpose.

Enter “A small decorative apple” in the Alt field.

We want to repeat the procedure to place another apple graphic on
the right side of your name. However, let’s do it in a different way
that is absurdly simple.

In the Files Panel, choose to expand the images
folder.

Click, hold, and drag the “apple.gif” graphic just
to the right of your name in the document
window:

inde
||| Lolcode | it [ [ estn | s [Uovarmebers romepase (9 O @ | & |

&Lloyd Rieber< & portarowal =] roca v =]

Rc|oo¥ala

Tam aProfessor in the Department of Instructional Technology at the University of Georgia. I have
degrees from Penn State, the University of New Mexico, and the University of Pittsburgh. I am a
former clementary school teacher.

My Insiructional Technology Portfolio

Professional Resume

rome i1 | sve[ie =] B|z| B
[ e I e 1

Yep, it’s that easy!

This is known simply as
an "Alt Tag”.

Don't forget to include
similar alternative text
for this second apple.
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Although you see two apples, there is really still just one apple stored
on the disk. The computer is smart enough to make its own copy of
the graphic on the screen. This saves a lot of file space. You could
place thousands of these apple images on your page and still only
need to have one copy on the disk.

Here’s another example. I wrote the following at the bottom of my
home page. I want to add a little “Under Construction” graphic to
indicate that the web page is not quite finished. Notice where the
cursor is blinking. This is the place where I want to place the graphic:

LEOEI A DESOUILES LOI SUULANOLEAL DXUELCLCE [IOLIE L agt

Thus page ts still under construction, Check back pertodically for updates.

<body> [<p>| 653 x 394 - [2K ] 1 sec

Let’s insert the graphic the easy way.

O Click, hold, and drag the “undrconst.gif” graphic
from the Files Panel to the appropriate place on
the page:

® Lau SLIcULE

This page is still under construction. Check back periodically for updates.
Under
Construction
1

The graphic you selected appears in your page. Again, since this
graphic is stored in your root folder, the graphic and the link to it will
be available when the folder containing your web site is copied to
the web server.

Untithed-1| inde: him °

O Select “Save” from the “File” menu.
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Adding a background to your web page

The final technique we will show is how to add a textured back-
ground to your web page. This will help give your web page a dis-
tinctive “feel.” Any GIF file can be used also for a background
graphic. The graphic will be automatically duplicated and “tiled”
behind the existing text and graphics on your web page. For ex-
ample, we will use the GIF file named “paperl.gif” — it looks like
textured paper.

To use this background graphic on our web page, we need to access
the Page Property window.

[0 Select “Page Properties...” from the “Modify”
menu.

[
| POy

Page Properties

Template Properties, .,
v Selection Properties  Chrl+Shift+3

Edit Tag...
Quick Tag Editor Chrl+T

Change Link Chrl+L

Remove Link Chrl4+-Shift+L
Open Linked Page. ..

Link. Target 3

Table 3
Frameset 3
Mavigation Ear

Arrange L4
Align L4
Convert 3
Library 3
Templates 3
Tirneline 3

The Page Properties window opens:

5
Category Appearance
aran[& Page fonk: | Default Font -l Bz
kA e |

Tracing Image

Text color: [
Background color: Q
Background image: Browse. .

titmargn: [ [pes o] Rebtmargni [ [es <]
Tog margin: sl -] Battem margin: ol ~

O I Cancel | Apaly | Help |

This window has a very interesting assortment of properties you can
modify, all of which will modify the look and feel of your web page.
For example, this is the place where you can change the background
color or the default text color. However, our goal is to change the
background so that it has the textured look of paper.

Alert!

Be very careful in
choosing backgrounds.
The wrong choice can
turn your web page into
a disaster!
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O Click on the “Browse...” button to the right of
“Background Image.”

This also opens the “Select Image Source” window.

O Navigate to the file “paperl.gif” in the Likeallgraphics, a

“backgrounds” directory (located in the backgroundis stored as
a separate GIF (or

“images” directory in “portfolio”): JPEG) file on the disk.

Select Image Source 2=
Selact fle rams o & File system Sites and Servers.. |

" Data sources

Look i [ 53 backarounds I e N A Image prevvien

] spplebk. gif
=] araph.gif
] legal.gif
L‘] loosleaf . gif
paperl,aif

v

11,
d.gf

Fiename  [papert.of | 964 38 GIF, 12K/ 2 sec
Files of type. IImage Files [*.aif:* ipg:" ipeg:* prg) j Cancel

URL: ||mages!baekgrouﬂds.‘papeﬂ .agif

Relative to: Document | Lloyd Rieber's Home Page

¥ Preview images

A
O Click “OK”.
This sends us back to the Page Properties window:
=]

Cateqgory Appearance

Pags fort:: [ Default Fork -l B|z
:i‘telae?llznngcsoding Size: | |pixels 'I

Tracing Image - Ql—

gackground color: [ [

Background image: I\magesfbackgmundsfpaparl.g\F Browse... I

Left margin: l— m Right margin: l— lm
Top margin: pixels = Boktom margin; pixels 'I

oK | Cancel | Apply | Help |

Notice the path to this image: “images/backgrounds/paperl.gif”

O Click “OK”.
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The page has been transformed to appear as though the text and graph-
ics are on a piece of paper.

) Macromedia Dreamweaver Mx 2004 - [Lloyd Rieber’s Home Page (portfolia/indexhtm)] -lo(x] Any GIF or JPEG file
File Edit view Insert fy Text Commands Site Window Help .

= will work! You could
even choose a JPEG

HTHL ¥

indesx.htm

||| Colcae | 2k [ (5 oesign | o [Umparnters romeroge % 0 @, | [ | LT ety =| containing your photo
@Lloyd Rieberd& [ v rort o =] e =1 I don’t recommend

me|lseya = thisdesign, butif you
1 Site - by Portfolio Wb Site (D1 Want to see yourse/f on

ER=

I am a Prefessor in the Department of Instructional Technology at the University of Georgia. Thave B L.
B o the web, this is

e probably the most

degrees from Penn State, the University of Iew Mexco, and the University of Pittsburgh. Tam a
heart.gif
rencoat exaggerated way to do

former elementary school teacher
new,gif H
it!

notepad.gf
pencil.gi
stop.gif
@ undrenst. o
My Perspective on Technology m Education B word.grf
@l index.bm
@ resume.htm

My Tnstructional Techuology Portfolio

Professional Resume

Some Personal Information

Federal Resources for Educational Excellence Homne Page -~
<body > <px 653 % 394  [3K [ 1 s8¢
 Properties ES
Formet [Faragraph ] Style [Hone = Blz] = Link R = %
Fort [Defauk Fort | Size [Hore = o | i=| arget =
P Pt Fiess, . List Ttem...
[Page Properties. . J (et iten a | ®l

& || Ulocal kems selacted tokaling 585 bytes

[0 Save your file.

[0 Make aback-up of your “portfolio” directory onto
the hard drive of your personal computer.

[0 Upload your files to a web server (see Appendix).

0 Launch aweb browser and review your pages.

Graphics Resources

There are lots of web sites where you can get free-to-copy graphics
to use in your web pages. Here are just a few:

The Clip Art Connection
http://www.clipartconnection.com/
One of the largest on-line clip art collections.

Free Backgrounds
http://www.bsugraphics.com/backgrnd.htm

Animated Clip Art
http://webclipart.miningco.com/msub2.htm

Remember, you can find your own resources by entering keywords,

such as “free gif clip art”, at any of the major search engine sites (e.g.
www.yahoo.com, www.altavista.digital.com, and www.google.com).
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Session 35:
Using Tables to Enhance Your Web
Site’s Aesthetics and Navigation

It’s time to take stock of your accomplishments up to this point. You’ve
successfully used Dreamweaver to create a web site consisting of
pages linked together. You have also learned how to add graphics to
those pages. However, before we go any further, you should think
about the overall design of your web site. In this session, we will
explore two important and complementary aspects of web design —
aesthetics and navigation. When designed together well, your web
site will be enhanced greatly. However, the temptation for many
people is to focus on the look and feel of a web site without much
regard to navigation. This is a mistake I want you to avoid. It makes
no sense to design a visually attractive web site in which people get
lost. Our aim is to design a web site in which the visual appeal con-
tributes to the ability of visitors to navigate your site easily. In fact,
the best designed web sites make navigation appear effortless. In
order to accomplish both of these goals, we will introduce one of the
most useful tools available to a web designer — tables.

Tables

Tables are a popular and useful feature of current word processors
and, fortunately, tables within Dreamweaver work in a way that is
very similar. A table is nothing more than a grid consisting of one or
more rows and columns. The places where rows and columns inter-
sect are called cells. Tables have traditionally been used to organize
information, such as weather data, types of plants, flowers, animals,
etc. Anyone who has ever used graph paper knows the beauty of
using a grid system to organize data. However, in addition to orga-
nizing information, tables also serve as marvelous ways to organize
the layout of web pages.

The purpose of this session is to introduce you to tables in the con-
text of meaningfully organizing the space on a web page. Organizing
this space will serve two needs. First, you will find tables to be a
wonderful way to enhance the aesthetics of your page. I’'m sure you’ve
been a little frustrated up to his point with our use of graphics. A
typical request from new designers is how to put a graphic “off to the
side” of a page and away from the main text. Tables allow you to do
this. But, rather than just doing so haphazardly, we will advocate
thinking of a web page as a collection of “zones”. For simplicity,
we’ll focus on three zones: title zone, information zone, and naviga-
tion zone. In this session we will create a 3 X 3 table (that is, a table
with three rows and three columns) to create these zones along with
an attractive border. We will also show how to begin using color
effectively.
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If you’ve completed the previous four sessions, you should at least
have a home page (titled “index.htm”) and a resume (titled
“resume.htm”). In this session, we will create these same two pages
again from scratch. You can either delete the two pages you have
already made, or, if you don’t want to lose the time you’ve invested
in them, rename them for later use (it is very easy to “cut and paste”
information from these old pages into the new ones we will make in
this session).

O Launch Dreamweaver and open the “My Portfolio
Web Site”.

This site will automatically open if it was open the last time you used
Dreamweaver.

) Macromedia Dreamweaver MX 2004

Ele Edt View Insert Modfy Text Commends Ste Window Help
HTHL + = B ol v oim o G- e
» Code
» Application
Open a Recent ltem Create New Create from Samples ¥ Tag nspector
@ portfoliofindex htm /@ HTML 3 css syle Sheets v Files =
& portfoliofresume.htm /@ ColdFusion 3 Framesets Files WSl
2 portfolio/philosophy. htm @ PHP 3 Page Designs (CSS) 2 my Portfolio wel ¥
i i &
@ asplleaming_plan_uga asp /) ASP JavaScript 3 Page Designs IR Y
& aspllearning_plan.asp g ASP VBScript 3 Page Designs (Accessible) El=] gﬁ ~My Portfolio Web Site (C:\Dy
- = 26 portfolio
@) aspllearning_plan2.asp 15 ASP.NET C# @ ages
@) profiles/survey.asp /5 ASP.NET VB Extend @) resume.htn
@) profiles/survey.asp il Jsp @ Dreamweaver Exchange LANEa i
@ aspllearning_plan.asp i@ css
@ .ass_profiles_update.asp 8 Dreamweaver Site.
I open 5 More
Attend a seminar.
+ Take a quick tour of Dreamweaver. Gettps or werking with non-technical
i1 ~ Take a Dreamweaver tutorial content contributors.
i v Properties =
Format None Style | None B 7 GO Z
Font | Default Font Size
- |8 ]
5 > resuits Llocal items selected totaling 1290 byte

O Either rename or delete your existing 7o delete these files,

“index.htm” and “resume.htm” files. click once on each and
press the delete key on

. - the keyboard.
I’11 take the conservative route and rename my existing two files. An 4

interesting pop-up message appears when I do so:

Update Files

Update links in the following files? Update
Jportfoliofresume. htm
Don't Update

This is a very useful tool within Dreamweaver. Basically, it’s asking
permission to update all links affected by the retitling of this file
name. One of the advantages of using Dreamweaver for site man-
agement is that it keeps track of all of the links within your site. If
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you make a change to anything that affects one or more links, it of-
fers to update everything accordingly. In a large site, this is an enor-
mous time saver. Even though you may ultimately decide to delete
these two files, let’s have Dreamweaver update the links so that these
two files will continue to be linked together. (Important note:
Dreamweaver can only perform this service if you choose to rename
files within the Files panel of Dreamweaver. If you rename the pages
on the desktop, the links will be broken and the only way to fix them
will be to go in and manually redo each and every link. This is some-
thing you definitely want to avoid having to do!)

Choose to update the links in the files indicated
when you rename both of these files.

Okay, let’s move on to creating a new home page for our site.

In the Files panel, click on the “portfolio” folder,
then click on the small file menu bar symbol in
the top-right hand corner and choose “File - New
File”:

& b Tag Inspector Click here

New File Cirl+shift+N
Cirl+alt+5hift-+N

New Folder Edit

Open View 3
Save Site Map Site 3
Rename F2 Help

Delete Del

Turn Off Read Only Group Files with '
L e Rename Panel Group...

Maximize panel group

Preview in Browser » Cloze panel group
Check Links shift+Fa
Design Motes...

Or, you might recall that you can take the short cut of right-clicking
directly on the “portfolio” folder to access this pop-up menu. The
file is automatically titled “untitled.htm”.

Rename this file as “index.htm”.

Double-click on the file “index.htm” to open it.

The first thing we need to do is insert a table.
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O From the File menu, choose “Insert”, then

“Table”:

&) Macromedia Dreamweaver MX 2004 - [Untitled Document (portfolio/index.htm)

File Edit View BUESSE Modify Text Commands Site Window Help
HTML Tag...
Image Ctrl+Alt+I

Image Obects 3
Media 3
Table Ctrl-+AIt+T o7 M- @ | c
Table Objects 3
Layout Objects 3

index.htm

Form »

Hyperlink

Email Link

MNamed Anchor Cirl+Alt+A
Date

Comment

HTML »
Template Objects 3

Customize Favorites...
Get More Objects...

We are presented with a dialog box of properties for the table. Be-
sides indicating how many rows and columns we want we can also
initially set other properties for the table from the very start. Here’s a
brief description of a few of these settings:

Border thickness: As the name suggests, the larger the number the
thicker the border of the table. A border of 0, our preference, results
in no border, though while in development we will at least see a
dotted line.

Cell spacing: The larger the number, the larger the space between
cells of the table. (We’ll set ours to 0.)

Cell padding: The larger the number, the more space between infor-
mation or content iz the cell and the cell’s border. (We’ll set this to
20. This will give a nice margin for our content.)

You will also notice that you can choose either “pixels” or “percent”
for table width. If you choose percent, the table width will dynami-
cally change so that it matches that percent of the screen. It’s usually
a good idea to stick with pixels when first learning how to use tables.
So, we’ll use pixels throughout this session so that the table is al-
ways the same width no matter what the screen width. (At the end of
this session, we’ll consider a classic example of when it makes sense
to use percent.)

We’ll set up our table with three rows and three columns, a width of
800 pixels, and also include a summary to make it accessible to screen
readers for people with visual disabilities. Again, we will also set the
cell padding to 20.
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[0 Set the table

to have three rows and three

columns, a width of 800 pixels, cell padding to
20, cell spacing to 0, and a summary such as the

following:

Table

X]

Table size

Table width:
Border thickness: El pixels

Cell padding: @

Cell spacing: El

Rows: Columns:

Header

-
Both

Accessibility

Caption:
Align caption:

Summary:

|

This table organizes information and
navigation for this web page.

L OK J[ Cancel ]

We are not going to worry about the other settings for now. Also, rest
assured it will be easy to reset any of these settings later.

[0 After entering

these properties, click OK.

Your screen should resemble the following:

) Macromedia Dreamweaver MX 2004 - [Untitled Document (portfolio/index.htm*)]

Ele Edt View Insert Modfy Text Commands

Ste Window Help

- Q-
i alcose [ : ncatnanen | =N U
5] Desion | Tte: [Unsted Documen M Q| CE — —
b apa/xad| on e
Hheld e ¥alm
7 =13 site -My Portfolio Web Site (C:1Df
n BB portfolio
3 -0 images
@ resume2.htm
@ ndexz.him
@l indexhim
<body > [<table>| 692 x 308 - 1K/ 1sec
S —
v " =
| Teblewd Rows [3 w I CelPad Align [pefoutt (v Clss [
s fLJwes ] caspece [ ] sorir[o |
o e =
o I— 1 o [0 ) L]
i P Results Llocal items selected totaling 1290 byte

Notice that the Property Inspector at the bottom of the screen con-
tains the settings we just made. A reminder that the Property Inspec-
tor is context sensitive — it shows the properties of whatever is high-
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lighted on the screen. Later on, if you want to reset any of the table
properties, you will need to select the <table> tag located in the bot-
tom left-hand corner of the document window:

<body = |<table |

—~| Tabled Rows
— l-l
ok

Resizing the Table

Fortunately, resizing this table is as easy as clicking and dragging on
some key parts of the table itself. For example, notice how the cur-
sor changes into one of two shapes: a two-headed arrow called the
resizing pointer; and a single-arrow pointer. The resizing pointer ap-
pears when the cursor hovers over any of the table cell boundaries,
or the right or bottom edge of the table. If you click and hold the left
mouse button when the resizing pointer appears, you can move that
particular boundary. To resize the table itself, use the resizing pointer
to adjust the bottom or right edges of the table.

The single-arrow pointer will appear when you are just above or to
the left of the table. This is used to select an entire row or column.

It takes some practice to use the resizing pointer to reshape the table

as you wish. So, please be patient and playful as you explore this.
But, we have a goal in mind.

Resizing Pointer 1 Using the resizing pointer tool, resize and

Tool reshape the table so that it resembles the
1 following:
T

index.htm™

1] code [ =5 st | ] oesun | it [InteaDoament | 57 U9 @, | @ .|
inap@|/xmalon

<body = 696 x 351 v 1K/ 1sec

Next, we will add content and color to the various cells, rows or
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Heading Zone —_|

Information Zone —

columns. Again, the suggestion is to think screen “zones”. Here is
what we are trying to create:

indesx.htm

|| 2] code | = splt | [ 5] pesian | Tite: [Uoyd Ricber's Home Page | 2 A9 @, | a &
h | &R R|[xa@ 00

[E3

T Lloyd Rieber

: I am aProfessor of in the Department of Instructional Technology at the

i University of Georgia. I have degrees from Penn State, the University of New
exico, and the University of Pittsburgh. I am a former elementary school

i teacher.

| : v
<body>[<p>| 741x 327 - XK/ 1sec

Resizing the table this way is somewhat clever because it creates an
attractive colored border between these zones in the shape of a cross.
This cross is mostly decorative, though you can see that we are going
to use part of it to contain a simple navigation bar. (This navigation
bar could just as easily be placed vertically in the vertical axis of the
cross.) Because we set the cell padding to 20, the content in the in-
formation zone is comfortable spaced away from the cell’s border.

Okay, let’s do this for ourselves. Let’s start by adding our name in
the heading and a little blurb about ourselves in the information zone,
and link titles in the navigation zone. (Feel free to copy and paste
text into the information zone from your older pages that we recom-
mended renaming as “index2.htm” and “resume2.htm”.) We’ll add
color soon.

[0 Add content to your table’s three zones.

Center and enlarge the title as you learned in previous sessions.

However, there are a couple of peculiarities related to tables that you
need to be aware of. For example, as you type in the information
zone, you’ll probably notice how the text is vertically placed in the
middle of this cell:

12 code [ 25 soit | [ Desin | Tte: [loydRicbershomepage | 50 88 @ | € L
h| | @F@|/>x2@ 0n

| >

Lloyd Rieber

Home | Resume | Philosophy Statement | About Me

I am a Professor of in the Department of Instructional Technology at
the University of Georgia.

<

-
Home | Resume | Philosophy Statement | About Me /

<body> 645 x 327 - 1K/ 1sec
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The dotted lines will
disappear when the
page is actually
displayed in a web
browser.
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To have it its initial placement located at the top of the cell, we have
to change the vertical property for this cell. The cell must be active
(i.e. we should be working in it) in order for its properties to show in
the Property Inspector.

Click anywhere inside the cell to show the
properties of that cell in the Property Inspector
window.

Change the vertical setting from “default” to
Htopﬂ:

ii w Properties
Format | Mone + | Style | None V| B
Font| DefaultFont  »| Size | MY v| DI:

:.':I Cell Horz |Default |w | W Mo wrap []

-
[ JE  vert |Default |»| H Header [
* p Results Default
Middle
Bottom
Baseline

Play with these various cell properties to get the contents of the cell
placed just where you want it.

Adding Color to the Table

It’s time to have some fun with color. A great thing about a table is
that you can change the color of an entire row or column, or just to a
particular cell. Let’s add color to the row and column that defines the
boundary cross.

Choose the middle row either by clicking in the
first cell of the row and dragging to the last cell
of the row, or by placing the cursor just to the
left of the row, waiting until the cursor changes
into the single-arrow pointer and clicking once.

In the Property Inspector, choose a background
color for this row:
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43| Code - = Design| Title: |Lloyd Rieber's home page I?,@ . &. | c _ |

B

Lloyd Rieber

Home | Resume | Philosophy Statement | About Me

v

I am a Professor of in the Department of Instructional Technology at
the University of Georgia.

H —

75 vEcEaDe  (A@) >J 4
<body> <table> <tr> <td> - 1K/ 1sec
[
: ¥ Properties (=
Format | None b ]@@ %
Font b
:,’:I cell Horz w l:l Nowrap [] Ba = Pag
-
O 36 vert —‘ “
i Results

Actually, what you’ve done is select the background color for this
collection of cells in the row (different background colors can also
be assigned one cell at a time). After you choose the color, notice that
a strange seven character code appears in the small text field, a pound
sign # followed by a collection of six numbers or letters. This is the
hexadecimal code for the color.

We now do the same for the middle column. The goal here is to
match exactly the color we just chose for the row. You can do this in
one of three ways: 1) remember where the color was located on the
pop-up color palette; 2) copy and paste the hexadecimal code from
the row to this column; or 3) use the color picker tool. We’ll choose
the third choice. The color picker actually allows you to choose any
color you find on the screen (including from other windows that might
be open that have nothing to do with Dreamweaver, such as a favor-
ite web site with colors you like). The color picker is shown in the
shape of an eye dropper based on the metaphor that we are taking a
sample of that color (similar to using a real eye dropper to take a
sample from an open paint bucket).

Choose the middle column either by clicking in
the first cell of the column and dragging to the
last cell of the column, or by placing the cursor
just to the top of the column, waiting until the
cursor changes into the single-arrow pointer and
clicking once.

In the Property Inspector, choose a background
color for this column by moving the color picker
(eye dropper symbol) to one of the previously
colored cells.
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The color you choose
will be added to the
entire row.
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In my case, I’m using a light gray so it will appear clear in this docu-
ment after it is printed. Hopefully, you will use something a bit more
colorful!

|| (] code | =5 splt | (] pesion | it [Uoyd RicberstomePage | 2 09 @ | & EL
h | &R R|[xa@ 00

[E3

Lloyd Rieber

: I am aProfessor of in the Department of Instructional Technology at the

i University of Georgia. I have degrees from Penn State, the University of New
Mexico, and the University of Pittsburgh. I am a former elementary school

i teacher.

E i v
<body> [<p>| 741 x 327 | K [ 1sec

A Little More about Color

Unless you are a trained graphic artist or designer, or just gifted when
it comes to graphic design, you might find it a challenge to find col-
ors that work well together. Fortunately, there are some web sites
you can turn to for help.

One of my favorites is ColorMatch 5k (http://www.colormatch.dk/).
This simple web site lets you choose a base color by sliding three
bars corresponding to the intensity of red, green, or blue. As you do
so, it automatically generates a six color palette — your base color
and five colors that work well with it based on color theory. You can
then copy and paste the hexadecimal code of any of the colors into
the appropriate color fields in Dreamweaver:

A ColorMatch 5K - Microsoft Internet Explorer

{ Bl Edt View Favorites Tools Help Punks | A

Qe - © [ B @B Oseadr Siprmois @ (- I

¢ address | @] http: . colormatch.dk/ “‘ €2

ColorMatch 5K

Thisutiity wil help you select a matching 6-color palette for your website.
a single color that you k. Matching colors will be calculated.
Click a calor in the palette to promote itto the primary color.

&-color matching palette:

HE EHE

#43ASFF #7383 SFFDC42  #B3BAE 2000000  #FFFFFF

Tlike this color:

oo @ e

Another strategy is to find a web site that uses colors you think work
well together. Open that web site in a separate window while work-
ing in Dreamweaver and use Dreamweaver’s color picker tool to
take samples of the colors directly from that web site. Pretty clever,
huh?
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Setting Up a Navigation Bar

Now let’s focus on the navigation zone of our table. If you haven’t
already, create a simple navigation bar by typing key words for links
to various pages in your site, all separated by a vertical bar (by press-
ing shift-\).

Create a simple navigation by typing “Home |
Resume | Philosophy Statement | About Me” in
the navigation zone:

Lloyd Kieber

Home | Resume | Philosophy Statement | About Me

Beginner designers underestimate the need to have a clear and con-
sistent navigational design in their web site. The last thing we want
is for visitors to our web sites to be annoyed or confused about how
to get from “here to there”. By setting up a consistent navigation bar
on each and every page, visitors won’t even have to think about how
to move around your site. A simple way to make sure that each page
has the same consistent layout with the navigation bar in exactly the
right place is to set up a page as the model for other pages in the site.
Then, we can use the “Save as...” file command to save multiple
copies of the page, but with different names. (Alternatively, you could
also “copy and paste” entire files directly in the Files panel.) Before
we do this, we should finish our “index.htm” page so that it is de-
signed just the way we want it.

Time Saver! Creating Links for Pages That
Don’t Exist Yet

In a moment, we are going to use the “Save as...” file command to
makes copies of our “index.htm” page. It serves to reason that the
more we can do in “index.htm” now, the less work we will have later
when we edit the duplicated pages. In session 3 you learned how to
link one file to another using the “Point to File” target method (see p.
39 for a review). This approach works great, but it requires that the
file you want to link to already exists and is listed in the Files panel.
So, we have a choice. We could create all of the files now, then edit
the links in each page, or we can take a shortcut and type in the links
now even though the files don’t exist yet. Typing in the link now
carries one risk — that we will misspell or mistype the link or link
path. But this risk is far outweighed by the amount of time we will
save by typing in all of the links before we save and duplicate the
“index.htm” page. So, type carefully!

What follows assumes you will create the following files besides the
“index.htm” file: resume.htm, philosophy.htm, and aboutme.htm. If
you plan on having less links, more links, or different links, you should
make that decision now. Yes, you can change your mind, but this will
mean that you will need to update the navigation bar in all of your
pages later.
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Since we are going to place all of these pages in the same directory,
all we need to do is enter the file name itself for the link. (If any of
the pages were going to be located in a different directory, we would
have to include the name of the directory as part of the correct path to
the file. If this is confusing to you, a good recommendation is to
create some “play” files within some “play” directories, link to them
from various other pages using the “point to file” method, and study
the link names generated by Dreamweaver that show the correct path
to the files.)

OK, let’s enter the links to all of these pages.

It may seem strange, but we are also going to include the link to the
home page. When we are finished duplicating all the pages, we will
need to remove the link to that page. But, that is easy to do and won’t
take much time.

Highlight the word “Home” in the navigation bar,
then enter “index.htm” in the link field in the
Property Inspector.

Similarly, we do the same for each of the remaining links.

Highlight the word “Resume” in the navigation
bar, then enter “resume.htm” in the link field in
the Property Inspector.

Highlight the words “Philosophy Statement” in
the navigation bar, then enter “philosophy.htm”
in the link field in the Property Inspector.

Highlight the words “About Me” in the navigation
bar, then enter “aboutme.htm” in the link field in
the Property Inspector.

OK, now is the time to make any final revisions to the page before
we duplicate it.

Finish revising the layout for the “index.htm”
page.

For example, if you haven’t already done so, add a document title:

index.htm™®
[M Code | il gpiit | Design | (Title: [Loyd Rieber's home page |

‘ : - T trwred Riahor
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This page is now a model for our other pages. Let’s go ahead and use
the “Save as...” method for duplicating this page to create the fol-
lowing: a resume page; a page that will contain our philosophy of
technology integration; and a page that will give some information
about ourselves.

Be sure to save the “index.htm” page one last
time so that all changes to this page have been
saved.

Go to the File menu and choose “Save as...”,
renaming the file as “resume.htm” (and be sure
that it is saved inside the portfolio folder).

#) Macromedia Dreamweaver MX 2004
5 Edit Wiew Insert Modify Text Comr

New... Cirl+0

Cpen... Crl+0

Open Recent ]
Close Cirl+w/

Close Al Ctrl+shift+w

Save As... Ctrl+5hift+5
Save Al
Save to Remote Server...

Save as Template...

Print Code... Cirl+P

Save As.

Savein: | £ potfolo vl O & E
L (C)images
[b = index2.htm

My Recert | |[Blindex.htm
Documents | |[=]resume2.htm

Deskiop

My Documerts

My Computer

File game: [resume him v [ ]

My Network | Saveastype: | Al Documents (~hem "t shim:”shim*rta: | |__Cancel |

Let’s do it again to create the “Philosophy Statement” and “About
Me” pages.

Go to the File menu and choose “Save as...”,
renaming the file as “philosophy.htm (and be
sure that it is saved inside the portfolio folder).

Go to the File menu and choose “Save as...”,
renaming the file as “aboutme.htm (and be sure
that it is saved inside the portfolio folder).

ERINNY3

You should now see the new “resume.htm”, “philosophy.htm”, and
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this step. If you do, the
final changes won't be
reflected in the
index.htm file.
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“aboutme.htm” files in the Files panel. Since we used the “Save as”
option, notice that the only page that is now open is this new
“aboutme.htm” page. But, no worries, the “index.htm”, “resume.htm”,
and “philosophy.htm” files should be safe and sound in our portfolio
folder. We’ll open these three other pages in a moment. For now,

let’s make some quick modifications to the “aboutme.htm” page.

One of the first things is to decide whether or not to remove the link
that goes to the page itself. For example, if visitors reading our home
page click on the link “Home”, all this will do is refresh the current
page since they are already at the home page. However, leaving this
link does no harm. So, it is a matter of deciding which is the better
design. If you remove the link, you should still leave the text and I
recommend that you embellish this text in some way to make it stand
out in order to give visitors a visual clue that “you are here”.

Frankly, for simplicity, I recommend just leaving the links alone.
But, in case you want to remove the link on each page that links to
itself, let’s consider how best to do this.

Highlighting the words “About Me” and removing “aboutme.htm”
from the link field in the Property Inspector is one way to do this.
But I think the preferred way is to remove the <a> tag from these
words.

If you choose to remove thelink on the page that
links to itself, click anywhere inside the words
“About Me”, then right-click on the <a> tag and
choose to “Remove Tag”.

sophy Statement | EXsJonghuI3

A
ol

R cenove T
Edit Tag...
Set Class »

SetID 4

Again, it’s a good idea to embellish the words “About Me” in some
way, such as with boldface, to make the words stand out a little bit in
order to let a visitor to our web site know that is is the page they are
currently viewing. If you do this, just be sure that al// of your pages
use the same embellishment.

The next step is to begin to modify the the rest of the page appropri-
ately, especially the page’s content. Obviously, this is something that
could take weeks to finish. But let’s just make some quick modifica-
tions for now.

Modify the page slightly with some personal
information about yourself.
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So, you might just want to change the page a little bit at this point to
reflect its new role. Also, remember to update the document title so
that it resembles the following:

The: (ALt Abeut LoydReber | 152 38, @ | © B |
hjlaEa|sae|an

Lloyd Rieber

Home | Resume | Philosophy Statement | About Me

I was born in Pittsburgh, Pennsylvania_ I've also lived in New Mexico and
Texas. I've lived in Georgja since 1993.

yada, yada, yada

-
<body [<p>] 741x327 ¢ K/ 1sec|

Similarly, open and modify the other pages: “index.htm”,
“resume.htm” and “philosophy.htm”.

Open and modify the “index.htm”, “resume.htm”
and “philosophy.htm” pages.

Remember, if you choose to modify each page to remove the link to
the page itself, be sure to leave the text of the page name in the navi-
gation bar — all you want to do is remove the hyperlink to itself.

Be sure to either save as you go, or choose “Save All” from the file
menu.

Choose to “Save All” from the file menu to save
the changes in all of your open pages.

You now have a much more attractive web site with a consistent and
easy-to-understand navigational strategy!

Some Final Notes

As you get comfortable using tables, you will discover all sorts of
clever and creative ways to use them to enhance your web site. For
example, it is perfectly acceptable to place a table within a table. For
example, notice how I placed a small photo of myself at the intersec-
tion of the cross:

A Lloyd Rieber's Home Page - Microsoft Internet Explorer =
i Ple Edit Ven Favorites Took Help i ks &) customize L 2 A

(0w O HRAG P e @35 @ -IH

l Home | Resume | Philosophy Statement | About M
&0

Frrcome
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Be careful to not tell
too much about
yourself. Remember,
everything in this
web site is a public
document. Of
course, you should
never include
sensitive
information, such as
social security
numbers, street
addresses or home
telephone numbers.
But, you should also
think twice about
posting photos of
yourself or family
members.

Adding something
distinctive at the
intersection of the cross
that is also different on
each page is a great
way to give visitors a
visual clue that they are
moving through your
site. A simple thing to
add to each page at
this attention-gaining
location is simply the
name of the page itself.
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But, because I had originally set the cell padding to 20, I was unable
to get my photo (saved as a transparent GIF, 50X50 pixels in size) to
fill this cell completely. So, I reset the cell padding for the entire
table to 0, but this caused the text in the information zone to hug the
left cell border. So, I inserted a 1X1 table in the information zone and
set the cell padding of it to 20. Then I copied and pasted the informa-
tion zone text into that table. Of course, it can get confusing to keep
track of tables when they nested within each other. Again, the best
strategy is to pay attention to the tags listed in the bottom left-hand
corner of the document window — when you click in a cell within a
table placed in another table you will see the <table> tag listed twice.
Each refers to one and only one table. By the way, it’s a good idea to
set the width of the nested table to 100%, instead of pixels. That
way, the table will automatically adjust itself to the size of the “outer”
table.

Let me also discuss a little more about the strategy of using “Save
as...” to quickly create multiple pages based on a model page. Al-
though this is a simple and clever strategy, there are drawbacks. If
you change your mind later on about the layout, you will need to
manually and tediously update each of the web site’s pages. Although
it is outside the scope of this guide, you should know that
Dreamweaver has the ability to create a special resource it calls tem-
plates. A template is a special file that holds a page layout that can be
used by multiple pages on your site. If you change anything in the
template file, all of the pages that are based on it will update auto-
matically. The advantage of a template becomes apparent in a large
site with dozens or hundreds of pages — you make one change and it
is reflected automatically in all of the related pages. So, if you are
going to create a large site based on just one or two basic layouts,
you should explore the use of the Dreamweaver templates.

Finally, you should also know that Dreamweaver has a collection of
sample pages with interesting layouts that you are free to use for
your web site. You can explore these by clicking on the “page de-
sign” links on the Dreamweaver start-up page:

Macromedia Dreamweaver MX 2004

Open a Recent Item Create New Create from Samples
2 portfoliofindex.htm e HTML D css Style Sheets
i@ portfolio/philosophy.htm @ ColdFusion 2 Framesets
i@ portfolio/aboutme htm @ PHP 2 _pagebest

i@ porfolio/resume.htm @ ASP JavaScript 2 Page Desians

i@ porfoliodinks.htm @ ASP VBScript 2 Page Desians (Accessible)
@ imagesfindex-old.ntm @ ASPMET C#

i@ portfolio/index2 htrn @ ASPMET VB Extend

i@ imagesfindexhtm @ JsP @ Dreamweaver Exchange
/2 imagesfindex3.htm @ CS5

2 portfolioiresume2_htm 8y Dreamweaver Site

2 open 123 More

Attend a seminar.

« Take a quick tour of Dreamweaver. Get fips for working with non-techrical
| + Take a Dreamweaver tutorial. content contributors,

The design of this session was inspired by the teaching of Greg
Clinton.
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Appendix:
Getting Your Web Site on the
| nternet

If you completed two or more sessions in this guide, you are prob-
ably anxious to actually get your HTML documents and related files
(such as images) on the Internet so that you, colleagues, prospective
employers, family, and others can access them. Your web site is not
really on the web until all the files have been correctly transferred to
aweb server. This step can only be done if you have direct access to
the web server onto which your web pages will be stored.

It is assumed that you have at least completed Session 1 of this guide.
Recall that in Session | you defined a new web site for your site’s
local root folder. This Appendix will guide you through the rest of
the process of defining a site, specifically that dealing with how to
define the “remote” connection to a web server. When completed,
you will easily be able to upload and maintain all of our web work on
the web server.

Let’s take a closer look at some of the fundamentals of accessing
documents on the web. For example, a web address (i.e. URL) is
just the path name to the HTML file starting with the name of the
server. For example, the name of the web server in the Department
of Instructional Technology at UGA is “it.coe.uga.edu”. The HTML
file is often buried deep within a series of folders (i.e. directories)
indicated by a forward slash (/) in the web address. For example,
consider the following web address:

it.coe. Lllga . edu/~1ri|eber/wor]tshops /drea.mw?avermx .htm

web server account  folder HTML
(i.e. computer)  name name document
name

The HTML file (“dreamweavermx.htm”) is located in a folder named
“workshops,” which is located in an account named “Irieber” on the
web server named “it.coe.uga.edu”. The tilde symbol (~) right be-
fore the account name serves the same purpose as an apostrophe in
the word “can’t” — it signifies that some part is missing. Schools
that provide web accounts to its students frequently use account names
such as these. Fortunately, you do not need to know anything more
about the use of the tilde, if your web address needs one, other than
to make sure that it is part of the web address. If you are instead
paying for a web hosting service through one of the multitude of web
hosting companies, the account name is usually omitted.

All of your web work will need to be placed in a special folder hid-
den from public view. Typical names for this folder include
“public_html”, “www”, or “wwwroot”. If the name of this folder is
not readily apparent in the documentation provided to you by your
web hosting administrators, then you’ll need to check with them for
this information before you will be able to set up your web site with
Dreamweaver.
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FTP — File Transfer
Protocol

Appendix: Getting Your Web Site on the Internet

There can be several ways to upload, or put, your files onto a web
server. If you have direct access to the web server, you could just put
in your floppy or zip disk and copy the files directly to it. However,
it is much more likely that you have no idea where the web server is
physically located. Therefore, the most common way to upload files
to a web server is through FTP, which stands for File Transfer Proto-
col. FTP defines a standard for transferring files between computers
at a distance. The powerful thing about FTP is that the procedures
even work if the computers on either end are Windows, Macintosh,
Unix, etc. As long as each has the appropriate FTP capability and
there is a way to connect the two computers (such as via a phone
line), it will all work.

Site management is one of the most powerful features of
Dreamweaver. Built-in to Dreamweaver is a large assortment of FTP
capabilities. Without these capabilities, you would have to use a
separate FTP application. WS_FTP is the most common Windows
FTP application and FETCH is the most common Macintosh FTP
application. If you are already familiar with either of these tools, you
can continue to use them. However, once you experience the site
management features of Dreamweaver, you will probably wonder
how you ever got along with them.

If you are completely new to site management and have never up-
loaded or downloaded anything via FTP software, the good news is
that you can start immediately with Dreamweaver and let it handle
virtually all of your FTP needs. It is even possible that you may
never need to use any other FTP application. However, it is still to
your advantage to become familiar with an FTP application and to
have it on hand for occasional use. There are also many good guides
already available on how to use them. For example, there is a nice
overview of both tools at the following web site:

http://www.arches.uga.edu/upload.html

Editing Web Sites Created with
Dreamweaver

Again, it is assumed that you have at least completed Session | of
this guide. We will now turn out attenting to editing the site you
created there called “My Portfolio Web site” to define the “remote”
connection to a web server.

Launch Dreamweaver.

As always, if you are working on the same computer as you did the
previous sessions and you are the last person to have worked on
Dreamweaver, your portfolio web site will come up automatically.
If this is not the case, you will again need to define a local site, as
described in session 1.
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You will probably have a blank “untitled document” opened for you.
That’s fine. We don’t need to open any files associated with our web

site to continue.

Youcanalsoget  [] Click onthe mini-menubar symbolinthetop right

there by choosing
“Site” from
Dreamweaver’s file

menu.

76

corner of the Files panel, then select “Site —
Manage Sites...” from the pop-upmenu:

[ fie 5
@ Edit (]
! -, View L3 l:
Newi Site... E
Manage Sites... ]
Administer Site in Contribute. .. =D
et Chrl+Shift+D SRS i’
Ry Panel G
Check Out Chrl+AlHShiTD ENENID PN
Put Chrl+Shift-+U MEHARED FETE 7D
Cl 1
checkIn Chrl+ Al (505 [P & B
Undo Check Sut F‘leart.gwf.
Synchronize. .. inprog. gif
new. gif
Cloaking 4 notepad. gif
Repotts... pencil.gif
Check Links Sitewide Ctrl+Fa stop.gif
Change Link Sikewide. .. undrenst. gif
Lk b Mew File.. CErlShifEHT - @d whnrld.gwf
@
Lirk ta Existing File. ., ChrlShift+: {r@ Index. t':“
LB
Ehange Link... CErlL @ resume.htm
Remaye Link Chtl3-Shift+L
@pen Source of Link
[ew Home Page. ..
Set as Home Page
Recreate Site Cache
Remove Connection Scripts

This opens a small dialog box listing all of the available sites (be-
sides the site you set up earlier, you may also see some samples sites
that come along with Dreamweaver):

Manage Sites x|

T
Edit...
Duplicate. ..
Remove
Exportt. ..

Impork, ..

Help

il

O Choose “My Portfolio Web Site” from the list (or
whatever you called your site when you first
defined it), then select “Edit...”.
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This opens the site definition dialog box and it is likely that the site
definition wizard opens, as indicated by the “Basic” tab in the upper
left hand corner. However, we are going to use the “Advanced” sec-
tion instead. Don’t worry, it’s not really that advanced! Instead of
taking us through all of the parts page by page, we can quickly enter
all of the information we need for our remote site on one page.

[0 Click once on the tab marked “Advanced”.

[0 Choose “Remote Info” from the list of categories
on the left side.

Your screen should now resemble the following:

site Definition for My Portfalio Web Site |

Basic | Advanced |

Categony Remate Info

[ocalInfo
= fecess: [None -
ol

0K I Cancel Help

We need to tell Dreamweaver how we intend to access our site. The
most typical way is via FTP (file transfer protocol)

O Click on the triangle graphic beside “Access:”
to show the pop-up menu.

O Select “FTP” from the list.

Remate Infa

Acceszs: |Mone - I

Local/Metwark,
RDS

SourceS afe Databaze
"WebDAW
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After you choose FTP, Dreamweaver displays the required informa-
tion fields:

=
Basic | Advanced |
Category Remate Info
Local lnfo
lmwes.m — acce: [T -|
Bﬁs;;‘:?wmes FTP Host |
g"\f\ﬁﬁf E?f;lns Host Directory: |
Legn[ Iss
Password: l— ™ Sawe

I~ Use Passive ETP

™ Use Firewall Firewall Settings.

I~ Use $5H enciypted secure login

™ Automatically upload files ta server on save
Check In/Out: [~ Enable File Check In and Check Out

0K I Cancel Help

Entering the correct information is critical here. There is no room for
error. You might even have to use some “trial and error” to identify
the correct information for all the fields.

Here is the window completed properly for my ARCHES web server
account at the University of Georgia:

Site Definition for My Portfalio Web Site =
Basic | Advanced |
Category Remate Info
Local Info
Testing Server Aceess: [FTP -
g';:;‘ﬁo.es FTP Hast: [rches ugs edu
Site Map Layout
File View Calumns Host Diractory: [public,_himl
Login [ieber | Test
Password: | sessssee ¥ Save

™ Use Passive FTF

™ Use Firewall Firewall Settings..

I~ Use S5H enciypted secuie login

™ Automatically upload files to sarver on save
Check In/Out: [~ Enable File Check In and Check Out

Ok | Cercel Help

Let’s explore each of the entries, one by one.
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The FTP Host is the name of the web server and is almost always
the same name as the top most level of the HTTP address. Interest-
ingly, in my case, the name is not exactly the same — the “www.” is
missing at the beginning and it won’t work any other way. If you
can’t discover the correct name on your own, you will need to check
with your web server administrator for this information.

The Host Directory is the name of the directory on your web server
into which all of your web files must be located. Many servers use
“public_html”. Other typical names are “www” and “wwwroot”. You
might even need to just leave this field blank. Again, if these don’t
work, check with your web server administrator.

Your Login and Password were given to you when you set up your
server account. For many students, these are the same Login and
Password that they use to check their email on this account.

Leave the other options on this page unchecked.

That’s it. Let’s test the connection to our remote server.

LI Click “Test". Cross your fingers
while you do this to
If successful, you will see the following message: hope that you entered

everything correctly!

Macromedia Dreamweaver Mx 2004 5[

\ 1 ) Macromedia Dreamweaaver M 2004 connecked to vaur Web server successfully.

If unsuccessful, you will see one of several possible messages. For
example, this message indicates that you have entered the wrong
FTP host:

Macromedia Dreamweaver M3 2004 il

] An FTP error occurred - cannot make connection to host,
L3 The remote host cannat be found.
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This one indicates that either your log-in username or password is
incorrect:

Macromedia Dreamweaver MX 2004 il

? An FTP error occurred - cannot make connection to host,
] our login or password is incarrect. Please check your connection information.

Finally, this one indicates that you have entered the wrong host di-
rectory:

This error message, Macromedia Dreamweaver MX 2004 x|

at least, gives a hint

An FTP errar occurred - cannaot open remote Folder public_henly,
as t? the problem. ! E Arrcess Denied, The file may nat exisk, or
Notice that | there could be a permission problem,

mistakenly typed an
“n” instead of an “m”
in “public_htm!”.

If your connection did not work, you will need to edit your site to
revise the connection information.

It can take a few tries to get it all right. The beauty of Dreamweaver
is that once you set up a site properly, it will store this information
permanently in your computer’s system files. So, if you are using
your own computer for all of your Dreamweaver work, you only
have to go through this site definition process once. If you are work-
ing on more than one computer, you will have to define the site for
each computer.

O Click “OK”.
This sends you back to the list of sites.
O Click “Done”.

Even though things don’t look much different than they were before,
there is a world of difference at this point — you are now in the
position to upload your files directly to the web server!

Uploading could not be easier. It is just a matter of selecting the files
or folders, then clicking the blue up arrow, officially called the “put
files” button. But before we do so, let’s take a look at our remote
server.

You can choose to view the remote server by choosing “remote” view
from the site panel window. But, I reccommend we go ahead and look
at both the local and remote files at the same time by clicking on the
“expand/collapse” button on the far right of the site panel (it looks
like a small notepad with a blue arrow).
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[0 Click once on the “Expand/Collapse” button in
the site panel.

il ¥ Files

1
Jii

/ Click here

F-C3  portfolio

If you get a pop-up message saying that “the site map cannot be
built...”, just ignore it by pressing “Cancel”.

Your screen should resemble the following:

[ dia Dreamweaver Mx 2004

File Edit View Ste

shows [Emy P wen e ] Sa @ F B2 350A) & @ ¥ & |

Remote Site [Type [Modified [checked OutBy | Local Files [Type [Modified [checked 0utBy [
= Ste - My Portfolio Web Site (.., Folder 2/17{200... -

To see your remate fils, cick the :

e s &= portfolio Folder 2/17/200... -

This is a split window. On the right hand side are our local files and
the remote files will be on the left. The left side is blank because we
do not have a live connection yet with our web server. Let’s initiate
the connection.

[0 Click on the “Connect to remote host” symbol.

Get the metaphor? This symbol looks like two disconnected plugs: Click here

Site: (My Portfolio web Site = | P

If'you correctly entered all of the necessary information, Dreamweaver
will correctly connect to your remote server and list all of the files
associated with the host directory on the remove server:

#) Macromedia Dreamweaver MX B[] 4] |

Filew Edite Wiews Site-

(8= 57) 8] | see: [y portfoio websee =] [ @ E [ & & b 1 [

Remote Site [Motes| Size [Local Files [Hotes|  Size[Type [Modified
=] E’ public_htrmlf =] b Site - My Portfalio ... Folder 2f10j200:
3 ather 5D portfolio Folder 2(8i2003

([ Desktop
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One thing that is important to notice is that the remote host directory
(i.e. “public_html” in my case) corresponds with the folder “My lo-
cal web files” on your computer (though you will need to click once
on it to reveal the complete path):

== Sie - My PorkFolio Wehb Site (D:\My local wehb Files)
I portfolio Folder
@ Deskkop

This is perfect. All of your remote files for all of your web site,
present and future, will reside in your remote host directory just as
all of your local files are stored in the folder “My local web files”
that we created at the beginning of this guide.

Uploading Your Web Site to a Remote Web
Server

To upload any or all of your site to the remote server, you merely
click on the file/s or folder/s you want to upload, then click on the
“Put File(s)” symbol (the blue up arrow). We’ll go ahead and upload
the entire site at this point.

[0 Select the “portfolio” directory in your Local
Folder (right) side of the site window, then click
on the “Put File(s)” symbol.

|8 & W@io
Sizs [Local Files Tnotes] sizal1yps TModfiad

E Tnotes] see
S0 Sits - My Portfolio ... Folder 2/10/200
Iy e ————————————

| = peseon

Dreamweaver asks you if you want to include “dependent files”.

Dependent Files

Include Dependent Files?

[~ Don't show me this message agaire

Cancel

= k=

Dependent files are things like images and sounds that are linked to
this page. This is a handy option if you made significant modifica-
tions to the page, such as adding more graphics, Dreamweaver will
automatically upload all the graphics, sounds, etc. that are linked to
this page to the server for you. But, if you know you only changed
the text, which is very typical, you can click no.
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O Click “No”.

Dreamweaver then uploads (puts) all of the selected files to your
server. You will see a dialog box like the following as the files are
transferred:

status x|

Putting file wood. gif - BE38 of BE38 butes written,

Cancel

When finished, Dreamweaver automatically refreshes the Remote
Site (left) side of the site window:

1ol x|
File- Edit> View. Site-
(8= 8] 2] | ste: [y rotraowebsie -] [ @ | 8 & & @& [0
Remote Site [mates]  Size [Local Files Trotes]  size[Type [Modified
= l'j; public_htmlf = B Site - My Portfolio ... Folder

= other i i portfolio

-3 portfolio # (B Desktop

You are now on the web! Let’s test it with Internet Explorer or
Netscape to be sure everything is really on the Internet.

Testing Your Site

O Launch a web browser (e.g. Internet Explorer)
and enter the URL of your web site.

Here again is the URL for my portfolio on the ARCHES server at the
University of Georgia:

http://www.arches.uga.edu/~lrieber/portfolio
(Obviously, you should type the URL of your web site to test it.)

Notice that I did not enter the file name “index.htm” at the end. It
was not necessary to do so because this is the special default name
for a web file on this particular server. If I had used any other name
for this file, I would have had to type a *“/” followed by the file name.
Obviously, only one file per directory can have this special name, so
it is reserved for the home page for that directory.
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If you uploaded your web site correctly and entered the URL with-
out a single error, it will appear in the browser window:

A Lloyd Rieber's Home Page - Microsoft Internet Explorer

Fle Edit Wiew Favortes Tools Help

Address |€| http: f v, arches.uga, eduj~lrisber jportFoliof

&Llovd Rieberd

I am a Professor in the Department of Instructional Technology at the University of Georgia.
T have degrees from Penn State, the University of New Mexmco, and the University of
Pittsburgh. I am a former elementary school teacher,

My Instructional Technology Portiolio
Professional Resume
Wy Perspective on Technology in Education

Some Personal Information

Federal Resources for Educational Excellence Home Page

|&] pone [ | |# meernet

N EE

You can update your web site as often as you like using Dreamweaver.
For example, after previewing my home page, I’ve decided I don’t
like the textured background after all. So, I double-clicked on the file
“index.htm” in my local view and deleted the background image. It
certainly doesn’t make sense to upload the entire web site again just
to reflect this one change. All I had to do was click on the “put files”
button (blue up arrow) that appears at the top of the file widow, then
choose “Put” from the list:

r off Read Onily i

:‘Llo"d Rieberd & CurltShift D

Check Qut: ChrlAlE+ShiE+D
Clrh+Shift+U
CheckIn ChrlAle+ShiftH
Unds Check Out:

T am a Professor in the Department of Instructional Technology at th Deesign Nates. .
degrees from Perm State, the University of Mew Mexco, andthe U | atain site
former elementary school teacher.

I forgot to save the file first, but fortunately Dreamweaver prompts
me to do so:

Macromedia Dreamweaver MX ﬂ

? ) The file “index.htm" has been modified. Do wou wish to save the File before putting?

Mo I Cancel |
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My web site has been immediately been updated. To check, I go
back to Internet Explorer. If the window is still open, all I need to do
is click the Refresh button:

<3 Lloyd Rieber's Home Page - Microsoft Internet Explorer (=13
File Edit Yew Favorites__Tools Help | :,'
= . = 0 ? =
. 6N ':( y o ’ ) - S »
e Back =P | » Iﬁ )._Ij | P Search \}\( Favorites @Madla €3 =
Address Iéj http:/ vy, archesuga, eduj~Irieber/portFoliof j Go | Lirks **
-

@Lloyd Rieberd

I am a Professor in the Department of Tnstructional Technology at the Thiversity of Georgia.
Thave degrees from Penn State, the University of Wew Mexico, and the Untversity of

Pittehtwah T s o Fareer alermentaems erhanl teacher

Other Useful Site Management Features

There are a variety of other useful features you can access from this
window.

You can refresh your local folder and remote site by clicking on the
Refresh symbol (blue circle with arrow).

Of course, you can download files from the server to your disk with
the “Get File(s)”” symbol (downward pointing green arrow). Of course,
you have to be very careful when doing this as this will overwrite
your local file.

Finally, Dreamweaver also one clever site management tool, called
“Synchronize”, to allow you to quickly update all files that have re-
cently changed. The Synchronize feature can be found in the Site
menubar:

Mew Sike, .

Open Sike 3
Defing Sites...

Conneck CErH-Al+-Shift+FS
et Ctrl+shift+D

Check Out CErH-AlE+SHRED
Put Chrl+Shift-+U

Check In Chtl+AlE+Shift+

Unde Check Out

Reports, .,

Check Links Sitewide ChrH-FE
Change Link Sitewide. ..
Synchronize. ..

Recreate Site Cache

Remove Conneckion Scripts

lirle Fr hlew Fil= fi S = BB

Given these powerful site management tools, you should be able to
quickly build and maintain the most sophisticated of web sites.
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